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GOVERNMENT OF NAGALAND
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS

NOTIFICATION
Dated Kohima, the 14" September 2016

No. AR-6/4/78: In supercession of the Nagaland Rules of Executive Businessissued under Notification No.
AR-11/4/77 dated the 28" July, 1980 and in exercise of the powersconferred by clauses(2) and (3) of Article
166 of the Constitution of India, the Governor of Nagaland is pleased to makethefollowing Rules:-

1. (1) TheseRulesshdl becaledtheRulesof Executive Businessof the Government of Nagaland, 2016.
(2 They shdl comeintoforcewithimmediate effect.

2. IntheseRulesunlessthe context otherwiserequires,
(@ “Advisor” meansanAdvisor appointed by the Chief Minister to adviseand assist him or any other
Miniger.
(b) “Article’ meansanArticleof the Condtitution of India.

() “Cabinet” meansthe Committeeof the Council consisting of the Mini stersappointed assuch by the
Governor.

(d) “Chief Minister” meansthe Minister appointed assuch by the Governor under Article 164 (1) of the
Congtitution.

() “Chief Secretary” meansthe Chief Secretary to the Government of the State of Nagaland.
() “Conditution” meansthe Congtitution of India.
(@ “Council” meansthe Council of Ministersconstituted under Article 163 of the Congtitution.

(h)  “Department” meansaDepartment of the Government of the State of Nagaland asspecifiedinthe
First Schedule.

()  “Deputy Chief Minister” meansthe Deputy Chief Minister appointed as such by the Governor.

() “Miniger” meansaMinister appointed assuch by the Governor and includesaMinister of Stateand
aDeputy Miniter.

(k) “Parliamentary Secretary” meansa Parliamentary Secretary appointed by the Chief Minister to
assisthimor any other Minister.

() “Secretary” meansa Secretary to the Government of the State of Nagaland and includes Chief
Secretary, Additional Chief Secretary, Principal Secretary, Commissioner & Secretary, Special
Secretary, Secretary, Additiona Secretary, Joint Secretary, Deputy Secretary and Under Secretary,
and;

(m) “Schedule” meansthe Schedul es appended to these Rules.

3.  TheGenerd ClausesAct, 1897 appliesfor theinterpretation of these Rulesasit gppliesfor theinterpretation
of aCentral Act.



PART —I
ALLOCATION AND DISPOSAL OF BUSINESS

TheBusinessof the Government shall be transacted in the Departments specified inthe First Schedule,
and shdl be classified and distributed between these Departmentsaslaid down therein.

(1) TheGovernor shall, ontheadviceof the Chief Minister, allot, among the Ministers, the business of
the Government by assigning one Department or moreto the charge of aMinister.

Provided that nothing in thisRule shall prevent the assigning of one Department to the charge of
morethan oneMinister.

(20 TheGovernor shdl, ontheadviceof the Chief Minister, dlot to every Deputy Minister suchitemsof
work assigned to the Minister towhom heisattached, asthe Governor may specify, and the Deputy
Minister may attend to such work subject to the control of the Minister.

(3) TheChief Minister shall alot to every Parliamentary Secretary or an Advisor suchitemsof work
assgned totheMinister towhom heisattached asthe Chief Minister may specify, and aParliamentary
Secretary or an Advisor may attend to such work subject to the control of the Minister or Chief
Miniger.

(4) TheChief Minister or any other Minister may dischargethefunctionsof the Departmentsunder his
control with the assistance of one or more Parliamentary Secretaries or an Advisor who shall be
appoi nted and administered the oath of secrecy by the Chief Minister.

(5 WhentheChief Minister or any other Minister islikely to be absent and unableto attend to his
work, thework of that Minister may be distributed among the other Ministersin such manner asthe
Chief Minister may think fit.

Each Department of the Secretariat shall consist of the Secretary to the Government, who shall bethe
official Head of the Administrative Department, and of such other Government servantsasthe State
Government may determine.

Provided that more than one Department may be placed in-charge of the same Secretary.

The Council shal becollectively responsiblefor al executive ordersissued inthe name of the Governor in
accordancewith these Rules, whether such ordersare authorised by anindividua Minister, or the Cabinet
or the Council.

Subject tothe ordersof the Chief Minister under Rule 14, all casesreferred toin the Second Scheduleto
these Rules shall be brought before the Cabinet in accordance with the provisionsof the Rules contained
inPart-I1.

Provided that no casein regard to which the Finance Department isrequired to be consulted under Rule
10, shdll, savein exceptiona circumstance under thedirection of the Chief Minister, be discussed by the
Cabinet unlessthe Finance Minister had the opportunity for itsconsideration.
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10.

1.

12.

Without prejudiceto the provision of Rule 7, the Minister-in-charge of aDepartment shall be primarily
responsiblefor the disposal of the business pertaining to that Department.

(1)

@

3

4)

®)

(6)

No Department shall, without previous consultation with the Finance Department, authorise any
orders (other than order pursuant to any general delegation made by the Finance Department)
which either immediately or by itsrepercussion, will affect the finances of the State, or whichin
particular—

(i) involvesany grant of land or assignment of revenue or concession, grant, lease or license of
mineral or forest rightsor right to water, power or any easement or privilegein respect of such
concessionor

(i) inany way involvesany relinquishment of revenue.

No proposal which requiresthe previous consultation of Finance Department under thisRule, butin
which the Finance Department has not concurred, may be proceeded with unlessadecision to that
effect hasbeen taken by the Cabinet.

No re-agppropriation shall be made by any Department other than the Finance Department, except
in caseswherethe Finance Department had, in advance, authorized the Department concerned to
make such re-appropriation.

Except to the extent that power may have been del egated to the Department under rules approved
by the Finance Department, every order of an Administrative Department conveying asanctionto
be enforced inaudit shall be communicated to the audit authorities by the Finance Department.

Nothing intheserulesshall be construed as authorising any Department, including the Finance
Department, to make re-appropriation from onegrant specified in the Appropriation Act to another
such grant or convert an expenditurefrom “charged” to“voted” and viceversa

TheFinance Department shdl, with previous consultationwith Personnel & Adminigtrative Reforms
Department, authoriseany matter which:—

(i) reatestochangeof gradesor cadreof postsor the emolumentsor other conditionsof services
or posts.

(i) involvesaddition of apost or the abolition of apost from the public service or variation of
emolumentsof any post.

(iii) involvesthesanction of analowanceor special or personnd pay for any post or classof posts.

(iv) involvesan expenditurefor which no provision has been madein the Appropriation Act or
whichisinexcessof the provison madeintheAct, in sofar asthesemay relateto thefunctions
or functionariesdirectly under the Finance Department.

All ordersor instruments made or executed by or on behalf of the Government of Nagaland shall be
expressed to be made or executed in the name of the Governor of Nagaland.

Ordersor instruments of the Government of the State shall be expressed to be madein the name of the
Governor and shall be signed either by an officer mentioned in Rule 2(1) or such other officer asmay be
authorised by the Government, and such signature shall be deemed to be proper authorisation of such
order or instrument.
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14.

15.

16.

17.

18.

19.

PART —11
PROCEDURE OF THE CABINET

The Chief Secretary shall bethe ex-officio Secretary to the Cabinet.

All casesreferred toin the Second Schedule shall, after consideration by the Minister, be sent to the Chief
Secretary with aview to obtaining orders of the Chief Minster for circulation of the caseunder Rule 15 or
for bringing it up for consideration at amesting of the Cabinet.

(1) TheChief Minister may direct that any casereferred toin the Second Schedule may, instead of
being brought up for discussion at the meeting of the Cabinet, be circulated to the Ministersfor
opinionandif al theMinistersare unanimousand the Chief Minister thinksthat adiscussion at a
meeting of the Cabinet isunnecessary, the case shall be decided without such discussion. If the
Ministersarenot unanimousor if the Chief Minister thinksthat adiscussion at ameeting isnecessary,
thecase shall be discussed at ameeting of the Cabinet.

(2) Ifitisdecidedtocirculate any casefor opinion of the Ministers, the copiesof al papersrelatingto
such casewhich arecirculated among the Ministers shal simultaneoudy be sent to the Governor.

(1) Incaseswhicharecirculated for opinion under Rule 15, the Chief Minister may direct, if the matter
be urgent, that if any Minister failsto communicate hisopinionto the Secretary to the Cabinet by a
date to be specified by himin the Memorandum for circulation, it shall be assumed that he has
accepted the recommendati ons contained therein.

(2) If theMinistershave accepted the recommendations contained in the M emorandum by thedue date
after receipt of such opinion or the due date hasexpired without any of theMinistersexplaining his
opinion, the Secretary to the Cabinet shall submit the casetothe Chief Minister. If the Chief Minister
acceptstherecommendationsand if he hasno observation to make, he shall return the casetothe
Secretary to the Cabinet, who will passit on to the Secretary concerned who will thereafter take
stepstoissuethe necessary orders.

When it has been decided to bring acase before the Cabinet, the Department to which the case belongs
shdl, unlessthe Chief Minister otherwisedirects, prepareaMemorandumin suchformsasmay beprescribed
indlicating with sufficient precison thesalient factsof the caseand the pointsfor decision. SuchMemorandum
and such other papers as are necessary to enable the case to be disposed of shall be circulated to the
Ministers. Copiesof the Memorandum and other papersshall at the sametime be sent to the Governor.

In caseswhich concern more Ministersthan one, the Ministers shall attempt by previousdiscussion to
arriveat an agreement. If an agreement isreached, the Memorandum referred toin Rule 15, 16(1) or 17,
shall contain thejoint recommendationsof the Ministersand if no agreement isreached, the Memorandum
shall statethe pointsof difference and the recommendations of each of the Ministers concerned.

TheMemorandum asrequired under Rule 15, 16(1) or 17 shall be submitted by the Secretary to the Chief
Secretary who shdl ensurethat itiscompleteand inthe proper form. Hemay returnitif itisincompleteor
isnotintheproper form.



20.

21.

(1) The Cabinet shall meet at such place and timeasthe Chief Minister may direct.

2

3

(4)

®)

(©)

After an agenda paper showing the casesto be discussed at ameeting of the Cabinet has been
approved by the Chief Minister, copiesthereof, together with copies of such Memorandum that
have not been circulated under Rule 15, shall be sent by the Secretary to the Cabinet, to the Chief
Minister and to other Ministers so asto reach them two clear daysbeforethe date of such meeting.
The Chief Minister may, inthe case of emergency, curtail the said period of two days. Copiesof the
agendaand the Memorandum shall at the sametime be sent to the Governor.

Except with the permission of the Chief Minister, no case shal be placed on the agendaof ameeting
unless papersrelating thereto have been circul ated asrequired under thisRule.

If any Minister isontour, the agenda paper shall beforwarded to the Secretary inthe Department
concerned who, if heconsdersthat thediscussion of any caseshould await thereturn of theMinister,
may request the Secretary to the Cabinet to take the order of Chief Minister for postponement of
thediscussion of the caseuntil thereturn of the Minister.

The Chief Minister, or in his absence, any other Minister nominated by him, shall presideat a
mesting of the Cabinet.

A quorum of Ministers numbering fifty percent of the strength of the Cabinet plusone shall be
necessary for transaction of the businessat the meeting.

(7) The Secretary inthe Department to which acase bel ongsand the Secretary in any other Department

(8

©)

1)

)

concerned shdl aso atend themeeting, if so directed by the Chief Minister or theMinister presiding.

The Secretary to the Cabinet shall attend the meeting of the Cabinet and shall preparearecord of
thedecisions. He shall forward acopy of such record after approval by the Chief Minister or by any
other Minister presiding, to the Chief Minister, the other Cabinet Ministersand the Governor. The
copiesof therecord of decisioninrelevant cases should also be communicated to the Secretary or
Secretariesof the Department or Departments concerned.

Whenrequired, aDeputy Minister, Minister of State, Parliamentary Secretary or anAdvisor attached
tothe Chief Minister or aMinister may beinvited to aCabinet meeting asaSpecid Invitee.

When acase has been decided by the Cabinet after discussion at ameeting, the Minister concerned
shall takeaction to giveeffect tothedecision.

Therecord of the caseto be maintained by the Secretary to the Cabinet shall consist of (i) acopy of
all paperscirculated and records prepared under Rules 16,17 & 20, and (ii) all documentssupplied
under sub-rule (1) of thisrule. Therecordsof decisonsshall bekept inarunningfolder in chronological
order.
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24,

25.

26.

27.

28.

29.

PART —111
DEPARTMENTAL DISPOSAL OF BUSINESS

(A) GENERAL

Except as otherwise provided by any other Rule, cases shall ordinarily be disposed of by or under the
authority of the Minister-in-chargewho may by meansof standing ordersgive such directionsashethinks
fitfor thedigposd of casesinthe Department. Copiesof such standing ordersshall be sent to the Governor
andthe Chief Minigter.

Wherein aDepartment, aParliamentary Secretary or an Advisor isattached to the Chief Minister or a
Minigter, dl matterspertaining to that Department sha | be submitted through the Deputy Minister, Minister
of State, Parliamentary Secretary or theAdvisor to the Chief Minister or the Minister concerned, asthe
casemay be, who shall passfinal orders.

Each Minister shall, by means of standing orders, arrange with the Secretary of the Department what
mattersor classes of mattersareto be brought to hispersonal notice. Copiesof such standing order shall
be sent to the Governor and the Chief Minister.

(1) Exceptasotherwise provided herein, cases shall be submitted by the Secretary in the Department
towhich the casesbelong, tothe Minigter-in-charge.

Provided that wherethe caserelatesto amatter in which the Minister concerned has a personal
interest, it shal besubmitted to the Chief Minister who may direct that the case shal becirculated to
any one or more of theother Ministers.

(2 A caseinwhichunder these Rules consultation with any other Department isrequired shall not be
submitted to the Minister unlessthat Department has been consulted. In submitting the caseto the
Minigter, the Secretary shal specifically invitetheattention of the Minister-in-chargeto theviewsof
that Department.

In casewherethe Secretary hastaken the ordersof hisMinister before consulting the other Departments,
theadviceof the other Departments shall be brought to the notice of the Minister beforefinalisation of the
ordersif theadviceisnot in conformity with the ordersof the Minister.

When the subject of acase concerns more than one Department, no order shall beissued nor shall the
casebelaid beforethe Cabinet until it hasbeen considered by all the Departments concerned unlessthe
caseisoneof extreme urgency.

If the Departments concerned are not in agreement regarding the case dealt with under aDepartment, the
Minister-in-charge of the Department may, if hewishesto proceed with the case, direct that the case be
submitted to the Chief Minister for ordersfor laying the case before the Cabinet.

(1) A Secretary may ask to seethe papersin any Department, other than the Finance Department and
Departmentsunder the Chief Secretary, if such papersarerequired for the disposal of acaseinhis

Department.



30.
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3

4)

®)

(©)

1)
2

3

4)

Provided that for the Departments under the Chief Secretary, thelatter may consider the request of
the Secretary and may allow the papersto be seen by a Secretary.

Provided further that, if aDepartment feel sthat acase should not be shown to other Departments,
the matter will be placed beforethe Chief Secretary for orders.

Such request shall bedealt with under the ordersof the Minister.

Subject to the provisions of sub-rule 3 of Rule41, aMinister may send for any papersfrom any
Department for hisinformation provided that, if heisof opinionthat any further action should be
taken onthem, heshal communicate hisviewsto the Minister-in-charge of the Department concerned
and, in case of disagreement, may submit the case to the Chief Minister with arequest that the
matter belaid beforethe Cabinet. No further notes shall berecorded in the case before the papers
areso laid beforethe Cabinet.

If the paper sent for under sub-rule (1) or (3) isof asecret nature, it shall be sent to theMinister only
under the ordersof the Minister-in-charge of the Department towhich it belongs.

No paper under disposal shall be sent to any Minister until it had been seen by the Minister-in-
charge of the Department towhich it belongs.

(@ All papersrelating to any meatter, that may have to be submitted to the Cabinet or to the Chief
Minister, shall be submitted through the Chief Secretary, who will then forward thesamewith
hiscomments, if any;

(b) The Chief Secretary also may, onthe ordersof the Chief Minister or of any Minister or of his
own motion, ask to see paper relating to any casein any Department and any such request by
him shall be complied with by the Secretary of the Department concerned;

() TheChief Secretary may, after examination of any caserequisitioned by him on hismotion or
ontheordersof any Minister, submit it for ordersof the Minister-in-charge.

The Chief Minister may call for recordsof any caserelating to any Department.

The Chief Minister may, in consultation with the Minister-in-charge of the Department, passsuch
ordersinany caseashe consdersnecessary or may direct that the matter shall be placed beforethe
Cabinet.

The Chief Minister may passordersin acaserelating to any Department when the caseisreferred
to him by the Minister-in-charge of the Department.

The Chief Minister, inthe absence of the Minister-in-charge of aDepartment may, inamatter of
urgent publicimportancerelating to that Department, pass such ordersashe considersnecessary or
expedient.



31. If aquestion arisesasto the Department to which acase properly belongs, the matter shall bereferred for
thedecision of the Chief Secretary who will, if necessary, obtain the ordersof the Chief Minister.

32.  All communicationsrece ved from the Government of India(including thosefrom the Prime Minister and
other Ministersof the Union) other than those of routine or unimportant character, shall assoon aspossible
after receipt, be submitted by the Secretary to the Minister-in-charge and to the Chief Minister and the
Governor for information.

33.  Any matter likely to bring the State Government into controversy with the Government of Indiaor with any
other State Government or with the Government of Myanmar shdl, be brought to the notice of theMinister-
in-charge, the Chief Minister and the Governor.

Classes of casesto be submitted to the Chief Minister beforeissueof orders

34.(1) Thefollowing classesof casesshall be submitted to the Chief Minister beforetheissue of orders:

0)

(i)
(iv)

)

(vi)
(vir)
(viii)
)

Proposalsfor thegrant of pardon, reprieve, respite or remission of punishment or for the suspension,
remission or commutation of asentencein pursuanceof Article 161.

Casesraising questionsof major policy and casesof administrativeimportance not already covered
by the Second Schedule.

Caseswhich affect or arelikely to affect the peace and tranquility of the State.

Important caseswhich affect or arelikely to affect theinterests of Schedule Castes, Scheduled
Tribesand other Backward Tribes.

Caseswhich affect therelations of the State Government with the Government of India, any other
State Government, the Government of Myanmar or any other foreign country, the Supreme Court
or theHigh Court.

Proposal for the prosecution, dismissal, removal or compulsory retirement of any gazetted officer.
Proposal for the suspension and re-instatement of any Group A officer.

Proposal for imposing major penalty on agazetted officer.

Proposalsfor the appointment and posting of thefollowing category of officers. -

(@ Chief Secretary.

(b) Additiondl Chief Secretary.

(¢) Principa Secretary, Commissioner, Devel opment Commissioner, Agricultural Production
Commissioner, Chief Electora Officer.

(d) Commissioner and Secretary, Secretary, Additional Secretary, Joint Secretary, Deputy
Secretary, Under Secretary of any Department of the Government.

() Headsof Departments.
() Charmanand Membersof variousCommissionsinthe State.
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()

(xi)

(i)

(xiii)

(xiv)

(xv)
(xvi)

(xvii)

(9 Officerson Specia Duty, Specia Officersof thestatusof Under Secretary and above.

(h) Director Genera of Police/Additional Director Generd of Police/lnspector General of Police/
Deputy Inspectors Genera of Police/Superintendent of Police.

(i) Deputy Commissioner/Additional Deputy Commissioner/Sub-Divisiond Officer (Civil)/Extra
Assstant Commissioner.

() Engineer-in-Chief/Chief Engineer/Additiona Chief Engineer/ Superintending Engineer.

(k) Principa Chief Conservator of Forests/Additional Principal Chief Conservator of Forests/
Chief WildlifeWarden/Chief Consarvator of Forests/Conservator of Forests/Divisional Forest
Officer.

() Chairmanand/or Managing Directorsof Public Sector Undertakingsor  Societieswith mgority
funding fromthe State Government.

(m) Appointment of Chairman, Membersand Secretary of the Nagal and Public Service Commission.

(n) Appointment of Chief Information Commissioner, State Information Commissioner and
Secretary of the Naga and Information Commission.

(0) All postsequivaent tothose specifiedin clause(ix).

Casesinwhichthereisdifference of opinion between the Minister-in-chargeand theAdministrative
Secretary.

Caseswherethe successor Minister wishesto modify the ordersof his predecessor in office.

Any communication from the Election Commission, especialy with referencetoitsrequirementsas
to staff, and actions proposed to be taken.

Any departure from these ruleswhich comesto the notice of the Chief Secretary or the Secretary of
any Department,

Cases pertaining to the Governor’s persona establishment and Rgj Bhavan matters.

Proposalsfor the congtitution of Village Councils.

Casesrdating to the congtitution, supersess on and dissol ution of Municipa Councils'Town Councils.
All casesrelating to theimplementation of observations or recommendationsof the Committeeon

Estimates, Public Accounts Committee or other such Committees of the Legidlature or their
Sub-Committees.

(xviii) Any other caseor classesof casesasthe Chief Minister may consider necessary.



Classesof casesto be submitted to the Governor after obtaining approval of the Chief Minister.

34.(2) Thefollowing classesof casesshall be submitted by the Secretary of the Department concerned with the
approval of the Chief Minister, to the Governor beforetheissue of orders:

0]

)
(Vi)
(vii)

(viii)

(xd)

(xii)
(xiii)
(xiv)

(xv)

(xvi)

Proposdsfor thegrant of pardons, reprieves, respiteor remission of punishment or for the suspension,
remission or commutation of the sentencein pursuance of Article 161.

Casesraising questionsof palicy.

Caseswhich affect or arelikely to affect the peace and tranquility of the State or thelaw and order
Stuation of the State.

Caseswhich affect therelations of the State Government with the Government of India, any other
State Government, the Government of Myanmar or any other foreign country, the Supreme Court
or theHigh Court.

Cases pertaining to the Governor’s persona establishment and Rg) Bhavan matters.

Proposal sfor the appoi ntment and resignation and removal of the Advocate General of the State.

Recommendations of the Governor which arerequired for mattersrel ating to the proceedings of the
State L egidativeAssembly under various provisionsof the Congtitution.

Proposalsfor the appointment and resignation of the Chief Information Commissioner, State
Information Commissioners, State Election Commissioner, Chairman & Membersof theNagaand
Public Service Commission, State Vigilance Commissioner, and Chairman & Membersof various
Commissionsof the State.

Proposalsfor thedismissal, removal or compulsory retirement of any gazetted officer.

Proposalsfor awarding punishment of dismissa or compulsory retirement from serviceinvoking the
proviso (c) toArticle 311 (2) of the Constitution.

Proposalsfor the appointment of Secretary to the LegidativeAssembly.
Summoning, prorogation and dissolution of the State L egidative Assembly.

Disqudification of Membersof the State L egid ativeA ssembly except casesunder the Tenth Schedule
tothe Congtitution. .

Casesrdating to the Governor’sAddressand M essagesto the State L egidlative Assembly.

Casesrelating to the recommendation of the Governor for presentation to the Statelegidaturein
regard toAnnual Financia Statementsand Appropriation Bills.

All casesrdating to the promul gation, variation and withdrawal of ordinances.

12



(xvii) (&) Proposal for the congtitution of Village Councils.

(b) Proposal for framing of Rulesto govern the conduct of businessin the Village Councils.
(c) Proposal for an amendment to the Nagaland Villageand AreaCouncilsAct.

(d) Any other mattersof importance concerning the affairs of the above Councils.

(xviii) Proposd involvingthedienation either temporarily or permanently or sde, grant or lease of government

(xix)

(>x)

(i)

property exceeding Rs5,00,000/- in value or abandonment or reduction of revenue exceeding that
amount except when such aienation, sale, grant or lease of government property or abandonment
or reduction of revenueisin accordancewith therulesor with agenera schemeaready approved
by the Chief Minister.

Proposd for action incond stent with the recommendation of the Public Service Commission.

Any Departurefrom the ruleswhich comesto the notice of the Chief Secretary or the Secretary of
any Department.

Such other cases of administrativeimportance asthe Chief Minister might consider necessary.

Governor’s special responsibility for law and order regarding action to be taken in exercise of his
individual judgment.

35.

@

@

Wherein any case affecting the peace and tranquility or thelaw and order situation of the State or
any part thereof, the Governor considersthat any action or further action should be taken or that
action should be taken otherwise than in accordance with the orders passed by the Minister-in-
charge, the Governor may, inthe discharge of hisspecia responshility for maintenance of law and
order, require such action to betaken in exercise of hisindividual judgment.

Wherein any case other than that referred to in sub-rule (1), the Governor considersthat further
action should betaken or that action should be taken otherwise than in accordance with the orders
passed by the Minister-in-charge, the Governor may requirethe caseto belaid before the Council
of Minigtersfor cong deration whereuponthe caseshall belaid beforethe Cabinet for itscongderation.
Provided that the notes or minutesor comments of the Governor in such case shall not be brought
on the Secretariat record unlessthe Governor so directs.

36. TheChief Miniser shal:

0)

(i)

Causeto befurnished to the Governor such informationrel ating to theadministration of theaffairsof
the State and proposal sfor legidation asthe Governor may call for; and,

If the Governor so requires, submit for the consideration of the Council any matter onwhicha
decision hasbeen taken by aMinister but which has not been considered by the Council.
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(B) FINANCE DEPARTMENT

37. TheFinance Department shall havethefollowing functionsnamely:—

0)

(i)

(ii)

(Vi)

(vii)

(viii)

It shall, in consultation with the Department of Personnel & Administrative Reforms, framerules
regulating the pay, leave and pensions of personsin the service of the State Government and rules
regul ating the number, grading or cadre and emoluments of postsunder the State Government and
also beresponsiblefor seeing that theserulesare properly applied.

It shall offer adviceonthefinancial aspectsof al transactionsrelating toloansgranted by the State
Government.

It shall beresponsiblefor proper utilization and safety of Provident Fund deposits of Government
servantsand shall framerulesrelating to giving of advancesout of Provident Fund, therecovery of
such advancesand advising Departmentsgenerally on such matters. However, responsibility shal lie
onthe Government servant himsalf to get theannual verification and reconciliation of hisor her own
Provident Fund account from the A ccountant General whoisrespons blefor maintaining theaccounts.
TheFinance Department shdl a so lay downrulesrel ating to advances made to Government servants
for purchase or construction of housesand purchase of conveyances.

It shall examineall proposalsfor theimposition, increase or reduction of taxation and shall make
necessary enactmentsand rules.

It shall examined| proposasfor borrowing by the State Government, shall raisesuch loansashave
been duly authorized and shall bein charge of all mattersrelating to the service of loansand the
dischargeof any financial guarantees.

It shall beresponsiblefor laying down gppropriatefinancia rulesfor theguidanceof other Departments
who are responsiblefor proper maintenance of account by themselves and the establishments
subordinate to them. Finance Department shall take such action asmay be appropriateto enforce
such accountability.

It shall prepare an estimate of thetotal receiptsand disbursementsof the Statein each year and shall
be responsible during the year for keeping awatch on the State Government’s balances and the
waysand meansoperations.

In connection with budget and with supplementary estimates:-

(@ Itshal prepareastatement of estimated revenueand expenditureto belaid beforethe Legidature
ineach year and any supplementary estimates or demandsfor excess grantswhich may be
submitted to thevote of the L egidature or asthe case may be, laid beforethe Legidature.

(b) Forthe purposeof such preparation, it shall obtain from the Department concerned material
onwhichto baseitsestimates, andit shall beresponsiblefor the correctnessof the estimates
framed on themateria so supplied; and

(©) Itshdl examineand adviseonal schemesof new expenditurefor whichit isproposed to make
provisioninthe estimates, and shall declineto providein estimatesfor any schemewhich has
not been so examined.
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38.

39.

40.

41.

()

()

(xi)

(i)

Ontherecelpt of areport from an Audit officer that expenditureisbeing incurred for which thereis
no sufficient sanction, it shall require the department concerned to obtain sanction or not to incur
further expenditure.

Onthereceipt of areport that afinancial rule has been contravened or afinancial irregularity has
been committed, it shall take stepsto enforcetheruleor to stop or rectify theirregularity.

It shal lay beforethe State L egidaturethe reports of the Comptroller & Auditor Genera of India
relating to the Appropriation Accounts of the State, and shall bring to the notice of the Public
Accounts Committeeany financid irregularities; and

It shall advisethe Department responsi blefor the collection of revenuesand themethods of collection
employed.

After the Governor hasgiven hisassent to the Appropriation Act specifying (a) the grants made by the
LegidativeAssembly including the grantsout of moneys provided by the Government of Indiafor any
specific service or purpose and (b) the sumsrequired to meet the expenditureif any, charged on the
revenue of the State—

0)

The Finance Department shall ensurethat any money provided by the Government Indiafor any
specific service and purpose and so included inthe grant made by the L egid ative Assembly inthe
AppropriationAct, isappropriated for that service and purpose and not for any other.

TheFinance Department shall have power to sanction any re-appropriation within agrant between
the minor heads subordinate to a head, provided that a copy of any order sanctioning such
appropriation shall be communicated to theAccountant General assoon asit ispassed.

The Finance Department shall also be consulted upon all proposal sto sanction the relaxation of any
financial ruleand a so beforefinal ordersare passed in any caseof seriousfinancial irregularities.

(1)

@

3

(1)

2

©)

Where consultation with the Finance Department is necessary under these Rules or under these
instructions, it shall take place before theissue of ordersor submission of the caseto the Cabinet.

Theviews of the Finance Department shall be brought on permanent record inthe Department to
which the case belongsand shall form part of therecord of the case.

It shall be open to the Finance Department to prescribe by generd or specia orderscasesinwhich
itsassent may be presumed to have been given.

The Finance Department may call for any papers pertaining to acasein which any of the matters
referredtoin Rule 10isinvolved, and the Department towhom therequest isaddressed shdl furnish
the papers.

On receipt of the paperscalled for under sub-rule (i), the Finance Minister may request that the
paper with hisnote on them be placed before the Cabinet.

No Department shall havetheright to call for the papersor recordsof Finance Department onany
case.
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42.

43.

45.

46.

47.

48.

49.

50.

TheFinance Department may makerulesto governfinancia proceduresin genera inal Departmentsand
to regulatethe business of the Finance Department, including that of other Departmentswith the Finance

Department.

(C)JUSTICE & LAW DEPARTMENT

Inrespect of Legidation, except ashereinafter provided, the Justice & Law Department isnot an originating
or initiating Department and its proper functionisto put into technical shapethe proposalsof legidation of
whichthe policy has been approved and every proposal toinitiatelegidation shall beconsideredin, and if
necessary transferred to, the Department to which the subject matter of thelegislation belongsand all
mattersof substanceto beembodiedintheBill shall bediscussed, and subject to Rule 8, besettledinsuch

Department.

Proposal toinitiatelegidation shall betreated asacase and shall bedisposed of accordingly.

Provided that the case shall not be submitted to the Chief Minister until the Department concerned has

consulted the Justice & Law Department asto :-

()  Theneedforthe proposed legidation fromalegal point of view.

(i)  Thecompetence of the State L egislatureto enact the measure proposed.

(i)  Therequirementsof the Constitution asto obtaining the previous sanction of the President inregard
thereto.

(iv)  Theconsistency of the proposed measure with the provisionsof the Constitution and in particular
thosereating to the Fundamental Rights, and

(v)  Theneedfor consultationwith the Government of India.

If legidation isdecided upon by the Minister-in-charge, the Department will, if thelegidationinvolves
expenditurefrom the Consolidated Fund of the State, preparein consultation with the Finance Department
the estimates of expenditureinvolved. The papersshall then be sent to the Justice & Law Department
requesting it to draft the Bill accordingly.

TheJustice & Law Department shall thereafter prepare adraft Bill and return the caseto the Department
concerned.

TheAdministrative Department will obtain the opinion of such officersand bodiesasit deemsnecessary
onthedraft Bill and submit the opinion received with acopy of thedraft Bill to the Minister-in-charge.

If thedraft Bill isapproved by the Minister-in-charge, it shall be circul ated to the other Ministersand copy
supplied to the Governor, and unlessthe Chief Minister directs otherwisethedraft Bill shall be brought
beforethe Cabinet.

If itisdecided to proceed with the Bill with or without amendments, the originating Department shall send
thecasetothe Justice & Law Department requesting it to prepareafina draft of the Bill.

Thedugice& Law Department shl thenfinalizethedraft and send thedraft Bill to the originating Department
indicating at the sametimethe sanctionsif any, required for theBill. If any provisionsintheBill involving
expenditurefrom the Consolidated Fund of the State are modified in thefinalised draft, the Department
shdl sendthefinalised draft Bill to Finance Department for revising, if necessary, thefinancial memorandum.
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52.

53.

95.

Theoriginating Department will thentransfer thefinal draft Bill tothe Justice & Law Department with the
ingtructionsof Government thereon, including indructionsastoitsintroductioninthe LegidativeAssembly,
and with copiesof such papersrelating tothe LegidativeAssembly. After such transfer, theBill shall be
deemed to belong to the Justice & Law Department.

Notwithstanding anything contained in Rule 43, measuresdesigned solely to codify and consolidateexisting
enactmentsand legidation of aformal character such asrepeding and amending Bill may beinitistedinthe
Justice& Law Department.

Provided that the Justice & Law Department shall send acopy of thedraft Bill to the Department whichis
concerned with the subject matter for consi deration as an administrative measure and the Department to
whichitissent shall forthwith make suchinquiriesasit thinksfit and shall send to the Justice & Law
Department its opinion thereon together with acopy of every communication received by them onthe
subject.

(1) Whenever aPrivate Member of the State L egidature givesnotice of hisintentionto movefor leave
tointroduceaBill, the Justice & Law Department shall forthwith send acopy of theBill and the
Statement of Objects and Reasonsfor information to the Chief Minister and the Department to
whichthe casebelongs.

(2 TheBill shall bededt with asacaseby the Justice & Law Department inthefirstinstance, whereit
shall beconsidered initstechnical aspects such asneed for previous sanction of the President and
the competence of the State L egidatureto enact the same.

(3) Ifany provisionsof such Bill involve expenditure form the Consolidated Fund of the State, the
Department shall beforeit iscirculated, prepareaFinancia Memorandum in respect of the Bill.

Theprovisionsof Rule50 shall apply asfar asmay beto amendments of substance recommended by the
Sdlect Committeeand dso to all amendmentsnotice of whichisgiven by Membersof the State L egidature
for being moved during the consideration of aBill inthe Legidature.

(1) WhenaBill hasbeen passed by theLegidature, it shall be examined in the Department concerned
andtheJustice & Law Department and shall beforwarded to the Governor with—

() Thereport of the Secretary of the Department concerned asto thereason, if any, why the
Governor’sassent should not be given and,

(i) Areport of theJustice& Law Department asto thereason, if any, why the Governor’sassent
should not be given or the Bill should not be reserved for the consi deration of the President.

(2) WhentheGovernor directsthat the Bill should bereserved for the consideration of the President or
returned to the L egislature with amessage, necessary action in that behalf shall betaken by the
Secretary to theAdmini strative Department concerned in consultation with the Secretary, Justice &
Law Department.

(3)  After obtaining the assent of the Governor or the President asthe case may be, the Justice & Law

Department shall take stepsfor the publication of the Bill in the official gazette asan Act of the
Legidature.
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56.

S7.

58.

(1)

@

@

@

)

2

3

Whenever itisproposed in any Department other than the Justice & Law Department:—
() toissueadtatutory Rule, notification or ordersor

(i) tosanctionunder astatutory power theissue of any rule, by law, notification or order by a
subordinate authority, or

(iii) tosubmittothe Central Government any draft statutory rule, notification or order for issueby
them, thedraft shall bereferred to the Justice & Law Department for opinionand for revision
where necessary.

All such gtatutory rules, notificationsor ordersshall be submitted to Governor for hisorder before
issueby the Justice & Law Department.

All Adminigtrative Departments shall consult the Justice & Law Department on: -

(i) Theconstruction of statutes, actsregulationsand statutory rules, ordersand notificationsandin
regard to any general legal principlesarising out of any case, and

(i) Theinditutionor withdrawa of any prosecution at theingtance of any Adminigtrative Department.

Every such reference shall be accompanied by an accurate statement of the case and the point or
pointsonwhich theadvice of the Justice & Law Department isdesired.

(D) PERSONNEL & ADMINISTRATIVE REFORM SDEPARTMENT

ThePersonnel & Adminigtrative Reforms Department shall beresponsiblefor seeing that therules
and principlesrelating to servicesin genera are properly followed.

The Personnel & Administrative Reforms Department shall be consulted for advice by other
Departmentsin mattersrelating to framing of servicerulesand genera principlesreatingto service.

The concurrence of the Personnel & Adminigtrative Reforms Department shall be obtained by other
Departmentsinthefollowing metters:

() Framing of rulesregulating the conditionsof serviceof Government servantsincluding revison
and relaxation of any general service condition.

(i) Creation and upgradation of Group-A, B, C and D posts.
(i) Re-organisation of Departments.

(iv) Appointment to any Group-A gazetted post or payment of additional remunerationto any such
gazetted officer.

(v) All mattersrelating to recruitment, promotions, service conditions, servicerulesand regulations
and all servicemattersrelatingto 1AS, NCS, NSS and other Cadre posts.
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59.

(1)

2

3

(E) PLANNING & COORDINATION DEPARTMENT

ThePlanning & Coordination Department shal beresponsiblefor over al planning and working out
thestrategy of development whichwill maximisethenationa product through timely laying down of
theguiddinesfor the Departmentsregarding the drawing up of the departmental programmesand
schemesand carrying out an economic, administrative and organisationa appraisa of the plansand
programmeof various Departments.

ThePlanning & Coordination Department shall be consulted for advice by other Departmentsin
mattersrelating to Plan formulation and thegenera principlesreating to planning;

Provided that it shall be open to the Planning & Coordination Department to prescribe, by general
or special ordersincluding Centrally Sponsored Schemesand theflag ship programmesdirectly
funded by the Central Government, casesin which such consultation with it may not be necessary.

Theconcurrenceof the Planning & Coordination Department shall be obtained by other Department
inthefollowing matters.-

(i) Proposalsaffectingtheplanoutlay

(i)  Allotment of fundsfor planitems

(iii) Proposasfor the economic development of the State

PART -1V
SUPPLEMENTARY

60. The Secretary of the Department concerned s, in each case, responsiblefor the proper transaction of

61.

62.

businessand for the careful observance of theserules, and if he considersthat there hasbeen any material
departurefrom them, he shall personally bring the matter to the notice of the Minister-in-chargeand the
Chief Secretary.

These Rulesmay beto such extent as necessary, be supplemented by instructionsto beissued by the
Governor ontheadviceof the Chief Minister.

If any doubt arisesasto theinterpretation of theserules, it shall bereferred to the Chief Minister whose

decisonshdl befind.

By Order

Sd/- PANKAJ KUMAR, IAS
Chief Secretary to the Government of Nagaland
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FIRST SCHEDULE

(SeeRule—4)
Name of Department Business Allotted
1. AGRICULTUREDEPARTMENT:
A. Agriculture‘A’ Branch

0
(ii)
(iif)
(iv)
v)
(Vi)
(vii)
(viii)
(iX)
()
()
(xii)
(iii)
(xiv)
(xv)
(xvi)
(xvi)
(xviii)
(xix)

All policiesunder Agriculturesubject.

All mattersrelating to establishment and administration of Nagaland Agricultureservice.
Agricultureproduction.

Food production.

‘Grow morefood’ campaign.

Highyiddingvarieties.

Seedsincluding seed farms.

Agriculturecrops.

Oil Seedsand Plants.

Plant protection.

Integrated Pest Management.

OrganicAgriculture.

Agriculturd Refinance Corporation and ingtitutiona financefor agricultural schemes.
Agriculturd loan.

Agriculturemarketing andinfrastructure devel opment.

Land reclamation.

Generd advicetothe agriculturist onimprovement methodson agriculture,
Agricultureinformation service.

Agriculturee-governance.

B. Agriculture'B’ Branch

C.

0

(i)
(ii)
(i)
V)

AgricultureEngineering.
Agriculturetoolsandimplements.

Farm Mechanization.

Microirrigation, on-farm water management
AgricultureLink Roads.

Agriculture'C’ Branch

0
(i)
(ii)
(i)
V)
(vi)
(vif)
(vili)

Agriculture Education.

Agriculture Training & Research.

Agriculture Statigtic.

Wesather statisticsand reports.

Crop forecast.

Seasonal crop forecast.

Manuresand fertilizers.

Any other subjectsnot alottedto‘ A’ and ‘B’ Branch.
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D.

AgricultureProduction Department Implementation Cell (APC)

0)
(i)

Coordination and monitoring of al agricultureand alied Departmentsincluding Rura Department.
Administration, coordination and monitoring of variousMission programmesunder Agricultureand
allied Departmentsof the Government viz., Agriculture, Horticulture, Soil and Water Conservation,
Forests, Veterinary & Anima Husbandry, Sericulture, Irrigation and Flood Control, Cooperation,
Fisheries and Land Resources, and Missions like Nagaland Empowerment of People through
Economic Development (NEPED), Naga and Bamboo Devel opment Agency, Naga and Beekeeping
& Honey Mission, Nagaland Bio ResourceMission.

Co-ordination and monitoring of variousexterndly aided projectsrel aing to subject under agriculture
and alied Departments.

Any other mattersunder the agricultureand itsallied Departments not delegated to agricultureand
itsalied Departments.

ART & CULTURE DEPARTMENT:

0
(i)
(ii)
(i)
V)
(vi)
(vif)
(viii)
)
(x)
(xi)
(i)
(xiii)

Cultural Research and Studies.

Museumn (State & Didtrict).

WorldWar 1| Museum, Kisama.

Archives.

Archaeology.

Art Wing (Promotion & Development of FineArts).
Regigration of AntiquitiesArt Treasures.

Promotion of culturethrough performing programmes.
Ancient and historical monumentsand records.

All mattersrelatingto Nagaland Art & Culture Service.
Nagaland Digtrict Gazetteer Unit.

Rani GaidinliuLibrary & Museum.

StateLibrary.

BORDERAFFAIRSDEPARTMENT:

0
(ii)
(i)
(iv)
(v)
(Vi)
(vii)
(viii)
(iX)
()

Nagal and-Assam border dispute.

Border between Nagaland-Manipur.

Border between Nagaland-Arunachal Pradesh.

Maintenance of Indo-Myanmar Boundary Pillarsadjoining Nagal and State under Government of
India, MHA (BM) directive.

Mattersrelating to creation of Research Cell for collection and compilation of old records'documents
and maps on Border Areaswith explanatory notes.

Preparation of history sheets of boundary dispute.

Preparation of Administrative Report on Border Affairs Department.

Co-ordinatewith various devel opment agencies of the Government in carrying out plans, schemes
and programmes aong theinter-state bordersand international border.

Mattersrel ating to constitution of Inquiry Committee by the Central Government and other relevant
mattersinthe disputed areasa ong theinter-state borders.

Any other functionsthat may be assigned temporarily or on apermanent basisas may deemfit by
Government.
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4.

CABINET SECRETARIAT:

(A) Cabinet Cell

(B)

0)
(i)
(iii)
i)
)
(Vi)
(vii)
(viii)
()

Assumption of officeby the Governor.

Appointment and resignation of Ministers.

Allocation of businessamong theMinigters.

Appointment, remova and resignation of Parliamentary Secretaries/ Advisors.
Distribution of business of the Government among Departmentsof the Secretariat.
Arrangementsfor meetingsof the Cabinet/Council of Ministers.

Recording and follow up action on the Cabinet decisions.

Issueof standing ordersof Chief Minister/Ministers.

Scrutiny of Cabinet Memoranda.

N.G.O. Branch (Chief Secretary’sOffice)

@
(i)

Supervision and co-ordination of thefunctioning of al Departments.
Confidential/ Top-Secret and other mattersaddressed directly to Chief Secretary.

CHIEFMINISTER'SSECRETARIAT:

0)

(i)
(ii)
)
)
(Vi)
(vii)
(viii)

(ix)
()
(>d)
(xii)
(xiii)
(xiv)

(xv)

(xvi)

Assisting Chief Minister inall hisofficia works, including mattersrelating to Cabinet meetings/
decisonsandimplementation.

Co-ordination of al Departmental worksin the State.

Monitoring Law and Order and Security related mattersincluding intelligencebriefing.
Important policy mattersconcerning the State.

Communicating and advising the Governor under Article 167 of the Congtitution.
Mattersrelating to State Finances.

CrissManagement.

Monitoring and disposa sof filesrelating to the Departmentstowhich the CM isthe Cabinet Minister
and other Departmental filesunder Rule 34 of the Rules of Executive Business.

Mattersrelating to thefunctionsof CM in hisex-officio capacity.
Public and mediarelationsincluding speech writing, pressnotesand pressrel eases.
Mattersrelating to Assembly and L egidativeworks.

Correspondence and other communicationsand liai son with Govt. of India/NEC/other State/foreign
countries/Indianandforeigndignitaries.

Establishment mattersrelating to Council of Ministers/Parliamentary Secretaries/ Advisors.
Vigt of State Guests State Banquets/State Special programmes.

Liaisonwith NGOs, faith based Organizations, civil societiesand associations.

Managing thetoursof CM.

(xvii) Coordination of the CM’ssecurity set up.
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CO-OPERATION DEPARTMENT:

0)
(i)
(iii)
i)
)
(Vi)
(vii)
(viii)
()
()
(xi)
(xii)
(aii)

All mattersrelating to Co-operative Soci eties Registered under Co-operative SocietiesAct.
State Co-operative Bank.

Grant of Loan and Subsidiesto Societies.

Investment of share capital of the Societies.

Co-operative Law, Act and Rules.

Audit of Co-operative Societies.

Co-operativeTraining.

Consumers Co-operative Stores.

Marketing Cooperative Federation (MARCOFED).
Primary Agricultural Credit Co-operative Societies(PACS).
All mattersrelating to Nagaland Co-operative Services.
LargeAreaMultipurpose Co-operative Societies(LAMPS).
Mini-LAMPS.

DEPARTMENT OF UNDER DEVELOPED AREAS:

0]
(i)
(i)
(v)
v)
(i)
(vii)
(vii
(ix)
()
(>)

(i)
(xiii)

Supervision of implementation of job reservation quotafor Tuensang, Kiphire, Longlengand Mon
Didrictsinvariousgovernment servicesin Nagaland

Supervision, Monitoring and Eva uation of devel opment activitiesundertaken by various Departments
of the Government of Nagaland and other agenciesincluding specia Schemesbeingimplemented
exclusively in Tuensang, Kiphire, Longlengand Mon Digtrict.

ActsasPublic Grievances Cedll for Tuensang, Kiphire, Longleng and Mon Didtricts.

Preparation of policy inputson Socia, Economic and Educational Development for theabovefour
Didricts.

Administer the Backward Areas Devel opment programme and other Centrally Sponsored Schemes
of Border AreaDevelopment programmewherever applicable.

Plan and administer other specia development programmeunder the State and Central Government
Schemesas may be specified for the purpose.

Co-ordinate with other Departmentsfor implementation of developmental Schemesinthe Under
Developed Aress.

Cadll for any information from other Departmentswith respect to the affairs of the Under Devel oped
Areas.

Supervision of implementation of job reservation quotafor backward tribesinhabiting the Under
Developed Aress.

Carry out research and experts studieswith aview to bring these districtson par with therest of the
State.

Implementation of Devel opment Programmesin Zunheboto, Phek, Wokhaand Peren Digtrictsunder
UDAP Schemes.

Approva of technica estimatesof worksunder taken by DUDA by atechnica committeeof DUDA.
Therecommendation of developmental activitiesunder the Statein Tuensang, Mon, Longleng and
KiphireDidricts

(xiv) Any other functiong/ass gnments/dutiesall otted to the Department fromtimetotime.
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10.

(A)

ELECTION DEPARTMENT:

0)
(i)
(iii)
i)
)
(Vi)
(vii)

Electiontothe State L egidativeAssembly.

Electionto Parliament.

Referencefrom and reply to Election Commission.

Establishment matters.

Revisionand preparation of Electoral Rollsevery year.

Continuous updation and printing of Electoral Roll Photo Identity Card (EPIC).
Systematic VVoter’sEducation & Electoral Participation (SVEEP) since 2010.

ENVIRONMENT, FOREST & CLIMATE CHANGE DEPARTMENT:

0)
(i)

(iii)
i)
)
(Vi)
(vii)
(viii)
()

All mattersrelating to recruitment, promotion, service condition.

Rulesand regulationsand a| service mattersrelating to the officersof IndiaForest Service & State
Forest Service (SFS).

All mattersrelating to disciplinary casesagainst IFSofficers & State Forest Service (SFS).
All mattersrelating to Forestry including Forest Based I ndustries Service.
Management/preservation and conservation of Bio-diversity resources.

Regulationsof forest resourcesand reserved forest.

All mattersrelating to environmental aspects.

Nagaland Pollution Control Board.

SateBiodiversty Authority.

EXCISE DEPARTMENT:

0)
(i)
(iii)
)
)
(Vi)
(vii)

Administration of Nagaland ExciseActs 1967 and the Rulesmadethere under.
I ntoxicating liquors, narcotic drugs and opium- Taxation and Control.
Adminigtration of Nagaland Liquor Total ProhibitionAct, 1989 and the Rulesmadethere under.

Enforcement of Narcotic Drugsand Psychotropic SubstancesAct, 1985 and Rules madethere
under.

Enforcement of Drugsand CosmeticAct, 1940.
Enforcement of Sugarcane Control Order, 1966.

Collection of exciserevenueincluding regulatingimport, export saleof liquor meant for Military and
Para-Military Unitsthrough Canteen Stores Department and Bonded Warehouses.

FINANCE DEPARTMENT:

Budget & Monitoring Branch

)

(i)
(ii)
(v)
V)

Preparation of Budget documentsincluding Finance Minister’sBudget Speech.

Preparation of Supplementary Demand for Grantsand regulari zation of excessexpenditure.
Finalization of Revised Estimates; issueof Fina Grants, Re-agppropriation and surrender statements.
Monitoring and control of budget and expenditure.

Regulation of State Government recel ptsand expenditure and flow of fundsasper the cash balance
position of the State.
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(B)

©)

(D)

(E)

(vi) Matter relating to servicing of debts, borrowingsetc. by the State Government.
(vii) Placement of budget/funds.
(vii) Issueof Drawal Authority/Drawal Limitsin respect of Departmentsdeslt with by the Branch.

ExpenditureBranch
()  Examination of expenditure proposalsreceived from various Departmentsfor concurrence.

(i)  Sanction of write-off of Government properties, including loans.
Issueof Drawal Authority/Drawal Limitsin respect of Departmentsdealt with by the Branch.

Establishment Branch

()  Generd ingtructionsrelating to pay and allowances, honorarium, pension, gratuitiesetc.

(i)  Adviceonall mattersrelating to pay and allowances.

(i)  Framingof financial rules.

(iv)  Codificationof financia rulesand regulationsinduding Delegation of Financid and Cognate Power Rules
(v)  Interpretation of financial rulesand codes.

(vi) Sdariesandalowancesof Ministersand MLAS.

(vii) Standardtermsof deputation and termsof Foreign Service.

(viii) ROP, post creation/upgradation/confirmation and continuation of temporary posts and medical
advances.

General Branch

()  All mattersrelating to Banksand Banking including Foreign Exchange.
(i)  Centra Registry of the Department.

(i) State Guarantees.

(iv)  Administration of GPF and Gl Sincluding advancesand withdrawals.

(v)  Public Sector undertakings.

(vi) Matterspertainingto C&AG report and the Public Accounts Committee

Revenueand Taxation
()  Adminigrationof VAT.

(i)  Examination of proposa sfor imposition of varioustaxesincluding increase or decreaseintherates
of existing taxes, and tapping of additional resources.

(i)  Taxesonluxuriesincluding taxeson entertainments, amusements, betting and gambling.
(iv) Taxesonsaeor purchaseof goods.

(v) Taxesonprofessions, tradesand callings.

(vi)  All matterspertaining to the Nagaland Taxation Service.

(vii) Smdl Saving Schemes.

(viii) Matterspertainingto Stamp Dutiesand the Indian Stamp Act.

(iX) Matterspertainingto Public Private Partnerships.
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(F)

©G)

(H)

L otteries

0)
(i)
(ii)

Adminigtration of the L otteries (Regulation) Act 1998.

All matters pertaining to the Directorate of Nagaland State L otteries.

Matters pertaining to distribution and sale of Nagal and State L otteriesincluding appointments of
Sole Sdling Agents/Distributors

Treasuriesand Accounts

0)

(i)
(ii)
i)

All matters pertaining to the Nagal and Finance and A ccounts Service, including the Subordinate
svice.

Control and administration of the Treasuriesand Sub-Treasuries.

Procurement and distribution of judicia and non-judicial slamps.

Internal Audit and pre-audit of bills.

Finance Commission and Resear ch Cell

0)

(i)
(ii)
)
)

Collection and compilation of various data/information in connection with Central Finance
Commissons

All mattersrelating to the Central Finance Commission Reportsand follow-up actions.
Monitoring of recei ptsand expenditurein respect of grantsunder Finance CommissionAwards.
All matterspertaining to the State Finance Commission.

Compilation of civil accountsand worksaccounts.

(1) Directorateof State L otteries

12.

0)

(i)
(i)
i)

Administration of the L otteries (Regulation) Act. 1998.

Adminigtration of the L otteries (Regulation) Rules, 2010.

All matters pertaining to the Directorate of Nagaland State L otteries.

Matterspertaining to distribution and sale of Nagaland State L ottery ticketsincluding appointment
of Digtributors.

FISHERIES DEPARTMENT:

0
(i)
(iii)
(iv)
v)
(i)
(vii)
(viii)
(iX)
()
()
(xii)
(xiii)
(xiv)

(xv)

All mattersof establishment relating to the admonition of Fisheries Department.
All mattersrelating to aqua-engineering, etc.

Mattersrelating to Nagaland Fisheries Service Rules.

Extension, Educationand Training & Publicity.

Aqua-Technologica Research & Education.

Development and implementation of fish marketing & quality control.
Investigation of water quality & Fish hedlth.

Devel opment of natural water bodies& infrastructure.
Implementation of Integrated Fish Farming.

FisheriesStatistics& Survey of Fisheriesresources.

Revamping of existing Government Fish Farms.

Fish & Fish seed production programme.

Prawn & Prawn seed production programme.

Inputsfor Fish & Prawn production.

Distribution of Fish & Prawn seedsto Fish Farmers.
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13.

(A)

(B)

(xvi)  FishLaboratory-cumAwareness Centre (Dimapur).

(xvii) Nagaland FisheriesRules& Regulation act.

(xviii) Disaster Management on Fisheries.

(Xix) Reservoir FisheriesDevel opment.

(xx)  Traning.

(xxi) Nationa Fisheries Co-operative Federation Ltd (NAFCOF).

(xxii)  Stateearmarked programme.

(i) - Innovative programme.

(xxiv) Sdf-employment generation under Fisheries Department.

(xxv) National Workshop/Seminarson Fish and Fisheries.

(xvi)  Implementation of Development of Inland Fisheriesof Aquaculture (FFDA).

(xxvii) Development of MarineFisheries, Infrastructuresand Post Harvest operations.
(xxviii) Strengthening of database and Geographica Information System (GIS) of the Fisheries Sector.
(xxix) Nationa Scheme of Welfare of Fisherman under CSS.

(o) National FisheriesDevelopment Board (NFDB).

(o)  RashtriyaKrishi VikasYojana(RKVY).

(oxii)  Schemes under Non-L apsable Common Pool Resource (NLCPR).

(xxxiii) Schemesunder Nationa Bank for Agricultureand Rura Development (NABARD).
(xxxiv) Schemesunder North East Council (NEC)

FOOD & CIVIL SUPPLIES DEPARTMENT

FOOD & CIVIL SUPPLIES

()  Essentid CommoditiesActsand Rulesmadethereunder.

(i)  Procurement and distribution of essential commodities.

(i)  Government food grainsgodowns.

(iv) Digribution of ricethroughfair priceand Villages Councilswhich are giventhe status of aFPS.
(v) Movement of foodgrains.

(vi) Rationingand pricecontrol.

(vii)  All Servicemattersrelatingto Nagaland Food & Civil Supplies.
(viii) Below Poverty line.

(iX) AntyodayaAnnaYojana

(xX)  Annapurna.

(xi) Nationa Food Security Actimplementation.

LEGAL METROLOGY AND CONSUMER PROTECTION
() TheLegd Metrology Act, 2009.

(i)  TheNagaland Lega Metrology (Enforcement) Rules, 2011.

(i)  TheLegal Metrology (Packaged Commodities) Rules, 2011.
(iv) TheConsumer ProtectionAct, 1986.

(v) TheNagaand Consumer Protection Rules, 1987.
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14. GEOLOGY & MINING DEPARTMENT:

15.

0)
(i)
(i)
)
)
(Vi)
(vii)

All mattersrelated to mineral sincluding minor mineralsand oil.

All mattersrelated to devel opment and mining and mineral sresources.

Geologica Survey, Investigation and Exploration.

Grant of leaseor license of minera rightsin the State of Nagaland.

All mattersrelated to Devel opment and regul ation of Ground Water Resources.

All mattersrel ated to Geotechnical, Engineering Geology and related Geol ogical hazards.
All mattersrelating to Seismic/Earthquake activitiesand Geosciencesrelated R& D studies.

HEALTH AND FAMILY WELFARE DEPARTMENT:

Medical ‘A’ Branch

0)
(i)
(ii)

)

)
(Vi)

(vif)
(vili)
)
(x)

Mattersrelatingto Service Rules.

Staff patternin the hospital/incumbencies/cadre management etc.

All establishment mattersrelating to doctorsincluding regul ar ppointment, regul arization/extension
of contract doctors, promotion, transfer and posting of medical doctors, post graduate studies &
study leave, advanceincrement/special allowances.

All establishment mattersrelating to FSSA, Pharmacist, Drugs control wing, AY USH, Nurses,
NHAK, CIHSR.

GPFfina/leave encashment.

Regigtration and regulations of hospitals, nursing homesand other clinica establishmentsof doctors
under the Department.

Genera administration and establishment policiesof the Department.

Post creation under the establishment of Hospitals& Health centres.

Medical seat allotment, pro rata, stipend, book grant, Indian Medical Council etc.

Maintenance of APAR’sall gazetted officer’ sunder the Department both doctorsand non-medical
officers.

Medical ‘B’ Branch

0)
(i)
(iii)
)
)
(Vi)
(vii)

Mattersregarding Finance Commission.

Budget estimates/ revised estimates/draft annual plan.

All mattersrelatingto NEC, DONER, NLCPR.

All mattersrelatingto NHAK, Nagaland Medical Council.
Establishment of new CHC, PHC, SC etc.
Implementation of all Nationa Flagship programme.
Implementation of National Health Mission.

(@ NUHM.

(b) Nationd Mental Hedlth Policy.

() Ayush& Indian System Of Medicine.

(d) National Vector Borne Disease.

(e) Nationa Leprosy Eradication Control programme.
(f) Nationa Blindness Eradication Control programme.
(00 Revised Nationa TuberculosisControl programme.
(h) Integrated Disease Surveillance programme.
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16.

() Communitization.

() Referra Hospital CIHSR.

(k) Medica Treatment outsidethe State.
() Empandment of Hospitals.

(m HIV/AIDS.

(n) Nationa Cancer programme.

(0) Food Safety & Standard Act.

(p) Nationa Tobacco Control programme.
(g) Trangplantation of Human programme.
(N SateBlood Transfusion Council.

HIGHER & TECHNICAL EDUCATION DEPARTMENT:

(A) Higher Education:

(B)

0)

(i)
(ii)
i)

)
(i)
(vii)
(viii)
(ix)
(%)
(xd)
(xii)
(xiii)
(xiv)

(xv)

Universty Education.
Grant-in-aid for Private Colleges, Government Collegesand Theologica Colleges.
Scholarshipsfor genera education and research.

Nagaland University and State University/Private Universitiesin Nagaland and mattersrelated to
study centres, off campusand off shore campus.

NAAC and quality education.

RastriyaUtchattar ShikshaAbhiyan (RUSA) and New Degree Model College.
Academic Staff College.

Community Collegeand Skill Development.

All IndiaSurvey on Higher Education (AlISHE) (Research/Statistic/DataBank, etc.)
Devel opment and Researchin Higher Education.

Faculty development programme both Nationa and International.

Autonomous Colleges.

Distant Education and Edusat.

Coordination between Government of Nagaland and higher educationingtitutions.
Coaching and training centresfor UPSC, NCSand others.

Technical Education.

0
(ii)
(i)

)
)
(Vi)
(vii)
(viii)
()

Scholarship/Stipend of Technical course.
SCTE for awarding DiplomaCertificate.

Joint Entrance Examination for admission againgt State reserved quotafor MBBSand alied courses
and undergraduate Engineering studies.

Allocation of seatsfor study of MBBSand allied courses against State reserved quota
All Government Polytechnic Ingtitutions.

3years Diplomaentrance Examination for Government Polytechnic Ingtitutions.
Monitoring Commercid Training Inditute.

Setting up of new Polytechnic.

Foreign Studly.
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17.

(A)

()  Community Collegeon Skill development programme,
(xi))  Community Development through Polytechnic (CDTP).
(xif) Research& Panning.

HOME DEPARTMENT:

Political Branch

0] Adminigrative ReformsCouncil.

(it Armed Forces (Special Powers) Act.
(iii) Awards.

(iv) CesasefireMonitoring Group.

v) Centra Bureau of Investigation.

(i) Centre-State Relations.

(vii) Chief Ministers Conference.

(viii) Chief Secretary’sConference.

(iX) Communa harmony.

) Consular accessand transfer of prisoners.

(x) Court cases.

(xii) Crimereports.

(xiii) Custodial desths.

(xiv) Deportation of foreigners.

(xv) Diplomatic Passport.

(xvi) Flag Codeof India

(xvii)  Gallantry awardsand monetary allowances.

(xviii)  Genera correspondence’ sfrom Government of India
(xix) Governor’sAwards.

(xx) Governor’sconference.

() Human Rightsrelated mattersincluding State Human Rights Commission.
(i) Humeantrafficking.

(oqii)  Inner LinePermit.

(xxiv)  Internationa borders.

(xxv)  Inter-State Council.

(xvi)  Law and order situation and security measures.

(xxvii)  Nagaland Peace Centre/Camps.

(xxviii) - Nationa InvestigationAgency.

(xxix)  Nationd Integration Council.

(xx)  NOCto Government employees.

(o) NSA matters.

(o) Parliamentary questionspertaining to political matters.
(i) - Pensiontofreedom fighters.

(oiv)  President’sPolicemedal for distinguished and meritoriousservice.
(oxv)  Private Detective Agencies.

(oxvi)  Private Security Agencies.
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(B)

©)

(poxvii) - Prosecution sanctions.
Ooxviil) RAP/PAP/Residential Permit.
(oxix)  Rehabilitation of surrendered militants.

(xd)
(xli)
(dii)
(diii)
liv)
0

Rightto InformationAct.
StateEmblem.

Underground and extremist activities.
Unlawful activities(Prevention) Act.
Victim Compensation Scheme.
Warrant of Precedence.

Police‘ A’ Branch

0)

(i)
(ii)
(i)
V)

(vi)
(vir)
(viii)
)
(x)
(xi)
(i)
(xiii)

All mattersrelating to Police Organization of Nagal and, including Police Battalion from other States
and Central Reserve Police deployed in the State.

Co-ordination with Army, Assam Riflesand Border Security Force.

State Police Wireless Organi zation.

Police Engineering Project and Police Housing.

All mattersrelating to recruitment, promotions, servicerulesand regulationsand al service matters
relatingto IPS, NPS and other gazetted officers.

All mattersrelating to disciplinary casesagainst the | PS, NPS and other gazetted officers.
Police modernisation scheme.

Security related expenditure.

Budget matters.

Assembly and Parliamentary questions.

PAC/Government Assurances& Committees.

Audit matters.

All expenditure/sanctionsunder Police Department.

Police‘B’ Branch

Home Guardsand Civil Defence Department (HG& CD)

0)
(i)

(ii)
)
)
(Vi)
(vii)
(viii)
()
()

All mattersrelating to Home Guards and Civil Defence Organisation.

All mattersrelating to recruitment, promotions, servicerulesand regul ationsand service matters
relating to gazetted officers.

All mattersrelating to disciplinary casesagainst HGsand CD personnel and gazetted officers.
M odernisation of schemes.

Budget affairs.

Security Related Expenditure.

Assembly & Parliamentary question.

PAC/Government Assurancesand Committees.

Audit matters

All expenditure/sanctionsof the Departments.
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2.

Fire& Emergency ServicesDepartment.

0)
(i)

(iii)
i)
)
(Vi)
(vii)
(viii)
()
()

All mattersrelating to Fire& Emergency Relief Department.

All mattersrel ating to recruitment, promotions, servicerules& regulationsand servicemattersrelating
to gazetted officers.

All mattersrelating to disciplinary casesagainst fire & emergency personnel and gazetted officers.
M odernisation of schemes.

Budget matters.

Security Related Expenditure.

Assembly & Parliamentary questions.

PAC/Government Assurances& Committees.

Audit Matters.

All expenditure/sanctionsof the Department.

VillageGuard Organization.

@
(i)

(ii)
i)
)
(Vi)
(vii)
(viii)
()
()

All mattersreating to Village Guard Organi zation.

All mattersrel ating to recruitment, promotions, servicerules& regulationsand servicemattersrelating
to gazetted officers.

All mattersrelating to disciplinary casesagainst village guard personnel and gazetted officers.
M odernisation of schemes.

Budget matters.

Security related expenditure.

Assembly & Parliamentary questions.

PAC/Government Assurances & Committees.

Audit matters.

All expenditure/sanctionsof the Department.

Sainik Welfare & Re-settlement.

@)  All mattersrelatingto Sainik Welfare & Re-settlement.

(i)  All mattersrelating to recruitment, promotions, servicerules& regulaionsand servicemattersrelating
to gazetted officers.

(i)  All mattersrelating to disciplinary casesagainst HGs & CD personnel and gazetted officers.

(v) Budget matters.

(v)  Assembly & Parliamentary questions.

(vi) PAC/Government Assurances& Committees.

(vii) Audit matters.

(vii)  All expenditure/sanctionsof the Department.

ArmsSection

i) All mattersrelatingto ArmsLicenses.
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(D) HomeBranch

(E)

(F)

0)
(i)
(iii)
i)
)
(Vi)
(vii)

Jailsand Sub-Jails.

PrisonsAct and Rules.

Remission and commutation of sentence.

Probation services.

Mattersrelating to Schedul ed Castes/Scheduled Tribes.
Officia Language of the State.

Recognition of local tribesand dialects.

Genera Administration Branch

GAB-

0)
(i)
(ii)
)
)
(Vi)
(vii)
(viii)

Generd Adminigrationincluding Digtrict Adminigtration.

Census.

Recognition of Villages.

Land disputes.

Service mattersof DBS/PA to DCs.

Maps.

Adminigtrative Reforms Commission and implementation thereof.
Villageand Triba Councils(AreaCouncils).

GAB-II

0)
(i)
(iii)
i)
)
(Vi)
(vii)

State Guest Rules.

Celebration of Republic Day, Independence Day and Stateinauguration day and other Statefunctions.
State Guest Houses.

Reservation of accommodationin State Guest Houses.

Issueof permits/Licensesfor Cinemasand Theetres.

Holidays.

Annua Administrative Report.

Secretariat Administration ‘A’ Branch

0)

(i)
(ii)
(v)
)
(vi)

All mattersrelating to Group-C staff including transfer & postingsunder SAB* A’ Branch excepting
those belonging to members of Nagaland Secretariat Service.

Issueof Identity Cardsto the Secretariat employees.

Issueof Car Passinthe Secretariat.

Security matters& attendance of employees, officediscipline/punctuality & surprisechecksetc.
Mattersrelating to AHODS/HODs mestings.

Expenditure sanction of Electricity/Water charges/Grant inaid to I ndian Red Cross Society Naga and,
National Institute of Public Finance & Policy, New Delhi and Nagaland Gandhi Ashram,
Chuchuyimlang.
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(G)

(vii)  Arrangement of Trainingsfor Typists/L DA (non-commissioned) inthe Secretariat.
(viif) Court casespertainingto SAB ‘A’ Branch.
(iX)  All mattersrelating to Computer Cell under Home Department.

Secretariat Administration ‘B’ Branch

() Servicemattersrelatingtoall grade-1V staff in the Secretariat except Drivers.

(i)  Pensioncasesof Group-D employeesof Secretariat, other than membersof Nagaland Secretariat
Service.

(i)  Matter relating to dlotment of Govt. quartersbelonging to Home Department.

(iv)  Control & attachmentsof Office Peons/Jamadars/Duftries.

(v)  Supervision of theworksof Sweepers/Malis/Chowkidarswhichinvolve cleanliness/ tidinessand
proper care of Secretariat building & itspremises.

(vi) Court casespertainingto SAB ‘B’ Branch.

(H) Nazarat Branch

(1)

()

()  Arrangement of officeaccommodationinbothold & New Secretariat Complex & old Assembly.

(i)  Procurement, issue & repair of computersand photostat machinesand their consumableitemsfor
al Departmentsand Branchesinthe Secretariat,

(i)  Procurement & issueof electrical & stationery itemsto all branchesin the Secretariat.

(iv)  Procurement & supply of Forms/Pads/Rubber Stamps& State Mementos(Mithun) for the Secretariat.

(v)  Procurement & issueof officefurniturefor Secretariat.

(vi)  Procurement & issueof cleaning & beautification materialsfor New Secretariat Complex.

(vii) Mattersrelatingto condemnation of old furnitureetc.

(viif)  Sitting arrangementsduring National Day celebrationsin the Secretariat Plaza.

(iX) Maintenanceof EPABX & Generator.

(®)  Allotment of Zonal Council Hall to Govt. & NGOsfor meetings, seminars, conferences.

(X)) Repair & renovation and supervision of the Secretariat building through PWD (Housing) Nagaand
Capitd Complex Division (NCCD).

(xii) Arrangementsfor all AHODs, HODsand State Level Meetingsin the Secretariat Conference Hall.

(xiii) Court cases pertaining to Nazarat Branch.

(xiv) Management of Common Facility Cell.

Societies Registration Cell.

(i)  All mattersrelating to Registration of Societies(NGOs) in Naga and, which comesunder the Societies
Registration Act, 1860 vide (Nagaland Third Amendment) Act, 2008.

Printing & Sationery Branch
()  All matterspertainingtotheDirectorateof Printing & Stationery.

(i)  All mattersrelatingtorevision & approved ratesof printing & stationery/electrical and other misc
itemsfor operationinthe State.



(ii)
)

PressLaws.
Court cases pertaining to Printing & Stationery Department.

(K) Bill & Cash Branch

0)

Mattersrelating to preparation of billsand paymentsfor the Secretariat establishment, including
officers.

(L) Audit and AccountsBranch

0)

(i)
(ii)
i)

Settlement of outstanding audit objectionsand inspection reports.

All mattersrel ating to Public Accounts Committee (compilation of materiasfor al Branchesof the
Home Department.

Secretariat budget.
Control of expenditure.

(M) LoanBranch

@

Motor car, conveyance and other advances.

(N) Relief & Rehabilitation Branch

18.

0)

(ii)
(i)

i)

Mattersrelating to grant ex-gratiaunder the Security Related Expenditure Scheme (SRE) of Ministry
of HomeAffairs, GOl aswell asex-gratiafor non SRE cases.

Mattersrelating to grant of relief/financial ass stance under cash Doles(eg. medical & destitute).
Mattersrelating to grant of donation to registered Union/Society involved in welfareworksor
rendering charitableservicestothepublic.

Mattersrelating to compensation to victimsof his/her dependentswho have suffered lossor injury
asaresult of crimeand who require rehabilitation under Nagaland Victim Compensation Scheme
2012.

HORTICULTURE DEPARTMENT:

0)
(i)
(ii)
)
)
(Vi)
(vii)
(viii)
()
()
(xi)

Development of fruits.

Devel opment of plantation crops.

Devel opment of spices.

Development of MAP(Medicinal & Aromatic Plants).
Development of Floriculture.

Development of Olericulture.

Development of mushroom.

Creation of infrastructurerelating to Horticulture such asWater Resources, Link Roadsetc.
Landscaping and ornamental gardening.

Training and transfer of technol ogy relating to Horticulture.
Post harvest management and processing.
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19.

(A)

(B)

(xii)
(xiii)
(xiv)
(xv)
(xvi)
(xvii)

Devel opment of farmsand nurseries.

Development of organicfarming.

Promotion of I ntegrated Nutrient Management (INP) and I ntegrated Pest Management (IPM).
Horticulturemechanization.

Protected cultivation.

Development of rootsand tuber crops.

INDUSTRIES& COMMERCE DEPARTMENT:

‘A’ BRANCH.

()  All establishment matters.

(i)  Budget and Annua Plan mattersincluding Plan and Non-plan.

@iy Annua Adminigrativereports.

(iv)  Finance Commission related matters.

(v)  Worksprogrammes.

(vi)  Allfinancia sanctionsinrespect of Directorate, DICs, Sub-DI Csand Engineering wing (establishment
related).

(vii) Mattersrelatingtoland acquisition.

(viif) Purchaseof vehiclesincluding repair, replacement, condemnation, POL etc

(ix) All mattersrelating to audit & inspection, C& AG reports, PAC, Estimates Committee etc.

(X) Mattersrelatingto Court cases, representations, legal noticesetc. in respect of establishment matters.

(X)) Mattersinrespect of Nagaland LegidativeAssembly.

(xii) RighttoInformation matters.

‘B’ BRANCH.

()  Correspondenceswithall related Central Ministries.

(i)  Projectsunder Central Ministries, Schemes& programmes.

(i)  Projectsunder State Schemes& programmes.

(iv)  Allfinancia sanctionsin respect of PSUs, Boardsand Projects& Schemes.

(v)  All mattersrelating to Digtricts, State & National level, Chambersof Commerce & Industries &
Asociations.

(vi) StatePSUs& Boardsunder the Department.

(vii) Mattersrelated to NPPC Ltd (Tuli)/IDCON

(viit) All mattersrelating to Border Trade& Commerce.

(i) Skill Development.

(X) Domegtic& ForeignInvestment facilitation.

(X)) Mattersrelatingto easeof doing business& singlewindow clearance operation.

(xii) Exhibition, Trade Promotions, Business Meets, Summits& Expos.

(xiif) COPU related matters& court cases.
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20.

21.

(xiv) Statelndustrial Policy & NEIPP.

(xv)

Land Bank, Industrial areas, Estates, Growth Centres, [IDs& SEZs.

(xvi) All mattersrelatingto EPCs& Central Boards& Commissions.

INFORMATION & PUBLIC RELATIONS DEPARTMENT:

0

(i)
(ii)
(i)
V)

(Vi)
(vii)
(viii)
(iX)

()
(xi)

All mattersrelating to genera publicrelations.

Liaison/noda agency for PressMediaactivities

Running of Information Centers.

Issue/release of dl Government advertisementstothemedia

Issueof accreditation to mediapersonsand implementation of the Nagaland Media/PressA ccreditation

Rules

Arrangement of press Conference/Pressbriefing for VIPsand senior officias.
Arrangement of conducted toursand other facilitiesfor mediapersons.

Production of video documentaries, newsred sand short featurefilmshighlighting the
programmes, policiesand activitiesof the Government.

Publication and distribution of |.E.C materia g/literaturesincluding Nagaland Caendar,
Nagaland Diary, Hoardingsetc.

Holding of exhibitions, film/documentary shows.

Certification of documentary/featurefilms.

INFORMATION TECHNOLOGY & COMMUNICATION DEPARTMENT

0)
(i)

(iii)
(iv)
v)
(i)
(vii)
(viii)
(iX)
()
()
(xii)
(xiii)
(xiv)
(xv)

(xvi)

Formulationof I T Policy.

Secretariat of the State | T Council and the State L evel Coordination Committeefor IT
Applications.

Planning of thedifferent | T-rel ated programmes

Co-ordination of al IT projectsinthe Government.

Appraisa of new technologiesand prescribing uniform standards.
Prioritisation of departmental I T programmes.

Technica support to Government Departments.

Pro-active promotion of IT.

Participation/ organization of I T events.

Devel opment and management of portal/website of Nagaland.
Publication of promotiona materid.

| T-enabled services.

Bandwidth management and planning internet access.
Management of all major networksin Government.

Geographica Information System.

IT and I T-enabled education.

(xvii) E-Governance.
(xviii) Citizen-centric projectsof e-governance.

(xix)

(>x)

Focal point of I T-rel ated investment.
Co-ordination with telephone and tel ecom service providers.
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22. IRRIGATION & FLOOD CONTROL DEPARTMENT:

A.  Minorirrigation
()  SurfaceFlow Diversonlrrigation.
(i) SurfaceLiftlrrigation.
(i)  Reservoir/Tank/Irrigation Pondsand Water harvesting Ponds.
(iv)  GroundWater-Dug Wells/ProductionWells.
(v)  Ground Water-Shallow TubeWellsand Deep Tube Wells.
(vi)  Sprinkler Irrigation.
(vii) Driplrrigation.

B. Mediumlrrigation
()  MediumlIrrigation Projects.
(i)  MediumIrrigation-cum-Multipurpose Projects.

C. Survey, Investigation and Hydrological Sudies
()  Survey andInvestigation Works.
(i)  Hydro-meteorological Observations.
(i)  Rivergauging& dischargeincluding de-siltation.
(iv) Hydrology Project.

D. Rationalization of Minor Irrigation Satistics
() Compilationof M.I. Statistics.
@)  Minor Irrigation Census.

E. CommandAreaDevelopment and Water Management
() FedDran.
(i)  FledChannd.
(i)  Enforcement of Warabandi (Water Distribution).
(iv) OnFieldDevelopment.
(v) Traning.
(vi) AdaptiveTrids& Demondration.
(vii) Survey, Planning & Design.
(viii) Monitoringand Evaluation.
(iX) Reclamation of Water Logged areas.

F. Flood M anagement
() HoodplainZoning.
()  FHoodProofing & Patform.
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23.

(ii)
)
)
(Vi)

Embankments/Dykes/Spurs.
Anti-erosion/Erosion Canted Works.
Drainages.

River TrainingWorks.

Institutional Financeand L oans

0)
(i)
(ii)

Central LoanAssistance (CLA).
Negotiated LoansRIDF (NABARD).
HUDCO.

Building/Civil Works

0
(ii)
(i)

Construction Works.
Repair and maintenanceworks.
Civil worksfor Land Record & Survey Department.

Others

0)
(i)
(ii)
i)
)
(Vi)
(vii)

BrahmaputraBoard.

North Eastern Regional Institute of Water and Land Management (NERIWAIM).
Centra Board of Irrigation and Power.

Centra Water Commission (CWC).

Central Ground Water Board (CGWB).

NEC.

World Bank.

JUSTICE & LAW DEPARTMENT

0)
(i)
(iii)
i)
)
(Vi)
(vii)
(viii)
()
()
(xi)
(xii)

Adviceonlegal matters.

Congtruction of lega statusActs, Regulations, Statutory Rules, Ordersand Notifications.
Conveying and drafting of Bills, Ordinancesrules, Bylaws, Notification and Regul ation.
Codificationsof Laws, Rulesand Regulation.

Indian Law Reports

State Law Reports.

Civil Criminal procedures.

Wageand Trust.

Arbitration cases.

Contract and deeds.

All mattersrelating to High Court and other Courts.

Adminigration of crimina and civil justiceinc uding congtitution, power maintenanceand organization
of Courtsand Criminal and Civil jurisdictionwithin the State.
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24,

(A)

(xii) Defenseof ingtitutionsof suits.

(xiv) Supervisonof Government litigation.

(xv) Apped against acquittals.

(xvi) All mattersrdatingtojudiciary.

(xvii) Appointment of Magistrate and Judges.

(xviii) Appointment of Advocate Generd.

(xix) Appointment of Legal Remembrancer and Chief Judicia officer.
(xx) Appointment and payment of feesof Government Advocates.
(i)  Appointment, posting and service mattersof Public Prosecutor and A ssistant PublicProsecutor.
(xxii) Mattersregarding Legal practitionersregistration.

(xxiii) Regidration.

(xxiv) Republication of Central Act.

(xxv) Entertainment of summonsissued by the Supreme Court, High Court and other subordinate courts
inCivil, Crimina and writ casesagainst the Government.

LABOUR & EMPLOYMENT, SKILL DEVELOPMENT & ENTREPRENEURSHIP
DEPARTMENT:

L abour

()  MinimumWagesAct, 1948 & the Nagaland Minimum Wages Rule, 1980.

(i)  Payment of WagesAct, 1936 & the Nagaland Payment of Wages Rule, 1980

(i)  Contract Labour (R&A) Act, 1970 & the Contract Labour (R&A) Rules, 1985.

(iv) TradeUnionsAct, 1926 & the Nagaland Trade Unions Regulation, 1980.

(v) Maternity Benefit Act, 1961 & the Nagaland Maternity Benefit Rule, 1985.

(vi) ChildLabour (P&R)Act, 1986.

(vii)  Industria Employment (Standing orders) Act, 1946 & thelndustrial Employment (Standing Orders)
Nagaland Rules, 1986.

(viii) Employees’ CompensationAct, 1923 & the Nagaland Workman's Compensation Rule, 1978.

(iX) Nagaland Shop and Establishment Act, 1986.

(X)  Building and other Constructional Workers (RE& CS) Act, 1996 & the Nagaland Building and
other Constructional Workers (RE & CS) Rules, 2010.

(xi))  Building and Other Construction Workers Welfare CessAct, 1996.

(xif)  Unorganized Workers Social Security Act, 2008.

(xiif) Employees State InsuranceAct, 1948.

(xiv) Employees Provident fund Scheme, 1952.

(xv) FactoriesAct, 1948.

(xvi) IndianBoilersAct, 1923 & the Nagaland BoilersRules, 1996.

(xvii) Imparting vocational and technical training to dependantsof industrial sworkersat L abour Welfare
Centres.
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(B) Employment

©)

(D)

25.

26.

0

(ii)
(i)
(iv)

Implementation and Enforcement of Compul sory Notification of Vacancies(CNV) Act, 1959 and
asamended from timeto timeand National Career Service (NCS).

Collection of Employment Market Information (EMI).
Vocationd Guidanceand Employment Counseling.
Placement of Personswith Disability.

Skill Development.

@
(i)

(ii)
i)

)

Implementation of Craftsmen Training Scheme: Policiesand procedures.

State Council for Vocationa Training (SCVT): Advicethe State Govt. onissuesre ated to Vocationa
Training & Skill. Development: Policiesand procedures.

Trade Testing and Certification.

Apprenticeship: Implement and EnforcetheApprenticeshipAct, 1961 and asamended fromtimeto
time

All matterspertaining to Skill Development inthe State.

Entrepreneur ship

@

All matters pertaining to Entrepreneurship Devel opment in the State.

LAND RESOURCES DEPARTMENT:

0)
(i)

(ii)
i)

)
(Vi)
(vii)

Implementation of Watershed Devel opment and Management programmes.

Promotion and devel opment of plantation cropsunder the Ministry of Commerce, Govt. of India
such as Rubber, Tea, Coffee, Spice cropsetc.

Reclamation and devel opment of degraded landsand cultivablewastelands,

Toimplement programmeswhich arefocused on conservation and improvement of environments,
climate change mitigation and adaptation; and judicious utilization of the natural resourcesfor
increasing the productivity of land and livelihood enhancement.

Promotion of Agro-Forestry and Fallow Management for improving jhum system.
Sustainable M ountain Devel opment and Communities.
Promotion and devel opment of essentia oilsand aromatic plants.

LAND REVENUE DEPARTMENT:

0)

(i)
(ii)
)
)
(Vi)
(vii)

All mattersrelating toland recordsand settlement, acquisition & requisition of land and alotment of
land.

Implementation of land reformslaw.

All mattersrelating to assignment of land revenue or concession in consultation with the Finance
Department.

Assessment/payment of land rate, land compensation and land rent.

All mattersrelating to land survey, demarcation and map production in consultation with Border
Affairsand Home Department.

Recording, updating and maintenance of land records.

All mattersrelating to House Tax.
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27.

28.

29.

MUNICIPAL AFFAIRS DEPARTMENT:

0
(i)
(ii)
(v)
)
(vi)
(vir)
(viii)
)
()
(xi)
(i)
(xiii)

Framing of Municipal and Town Council Rules.
Condtitution of State Election Commission.
Conduct of Municipal Elections.

Financia reformsof theMunicipdities.

Transfer of powersand functionstothe ULBs.
Finance Commission/State Grantstothe UL Bs.
Master Plan of the Municipal and Town Councils.
Any other CSSwithintheMunicipa and Town Council jurisdiction.
HUDCO affarspertainingto Municipalities.
Purchase of Machineriesfor theMunicipalities.
Street Vendors, Night shelters, dums.

Housingfor All Scheme,

Smart City Scheme.

NEW AND RENEWABLE ENERGY DEPARTMENT:

0)
(i)
(ii)

i)

Implementation of any hydro-electric power project, of 10 MW capacity and below.
Any other programmesasdel egated by the government in consultation with the Power Department.

Nodal Department in the State to implement all Renewabl e Energy Programmes sponsored by
Ministry of NRE.

Solar Power Projectsinthe State.

PARLIAMENTARY AFFAIRS DEPARTMENT:

0)

(i)
)
(Vi)

(vii)
(viii)
(ix)

(X)
(i)
(i)
(iii)

(xiv)

(xv)

Date of summoning, prorogation, and dissolution of LegidativeAssembly Nagaland
Governor’'saddressto theNagaland L egidativeAssembly.

Panning and co-ordination of Legidativeand other officia businessintheLegidativeAssembly.
Allocation of Government timein LegidativeAssembly for discuss on of motionsand other itemsof
business.

Liaisonwith Leaders, Chief whipsand Deputy whips.

List of membersin Select Committeeson Bills.

Appointment of members of Legislative Assembly on Committees and Bodies set up by the
Governmen.

To set up consultative committeein the State and assist itsfunctioning.

Implementation of assurancesgiven by Ministersin LegidativeAssembly.

Government standson private member Billsand Resolution.

To provide Secretariat ass tanceto the Committee on Parliamentary Affairs. Sdariesand dlowances
of membersof LegidativeAssembly.

Adviceto Departmentson procedural and other Parliamentary matters.

Co-ordination of action by Departments on the recommendations of general application made by
Parliamentary Committees.
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30.

(A)

(B)

©)

(xvi) Officialy sponsored visitsof membersof LegidativeAssembly to placesof interest.

(xvi) Mattersconnected with power, privilegesand immunitiesof membersof LegidativeAssembly.
(xviii) To organize Youth Parliament and Seminar.

(xix) Toorganizeorientation coursesfor MLAS.

() Toformulaterulesfor good conduct of Legidatureand ruleof Chief Whip vis-&visdefection.
(xxi) Toestablishresearchcell, library and welfare cell to render assistanceto L egidatures.

PERSONNEL AND ADMINISTRATIVE REFORMS DEPARTMENT

Personnel ‘A’ Branch:

()  Personnd Policies.

@)  All mattersrelatingto IAS, NCS, NSS and other cadre posts.

@iy  All mattersrelating toin-servicetraining of IASNCSNSS Officers.

Personnel ‘B’ Branch

()  All establishment mattersrelatingto NPSC.

@)  All mattersrelating to appointment of Chairman & Membersof NPSC.
(i)  Amendment of NPSC Regulations.

(iv) Mattersrelating to conduct of Civil Service (Prelims) Exam.

Administrative ReformsBranch:

()  Re-organisation of DepartmentsBranchesand Cell.

(i)  Recognitionof ServiceAssociationsand Rules.

(i)  Policiesregarding servicematters.

(iv) Mattersrelating to reservation of postsfor Backward Tribesincluding Nagaland Backward Tribes
Commission.

(v)  Policy regarding indigenousinhabitantsof the State and prescription of certificatesfor the purpose
of employment.

(vi) Mattersrelating to Manpower Rationdization Committee (MRC).

(vii) Mattersrelating to regularization of contract/adhoc services.

(viii) Mattersrelating to Work-Charged and Casual Employees Commission.

(iX)  Prescription of educationa qualificationsfor recruitment to State services.

(X)  All policy mattersrelating to recruitment and promotions.

(X)) Training and career development of officersof All IndiaServicesand State services.

(xit) Deputationsof officersfor training/seminarsabroad.

(i) Training of gazetted officersand non-gazetted staff.

(xiv) Prescriptionand relaxation of agelimit for employment into State services.

(xv) Constitution of DPC/Selection Boards.



(D)

(E)

(xvi)
(xvii)
(xviii)

(xix)
()
(o)
(xxii)
(xxiii)
(xxiv)
(>xv)
(boxvi)
(boxvii)

Rulesof ExecutiveBusiness.
StateCivil Ligt.
Compendium of important officememorandum, notifications, circulars, ordersetc of all Government
Departments.
Framing of Manual of Office Procedure.
Library/Publications.
Annua Administrative Reportsof al Departmentsand Branchesunder P& AR Department.
Adminigtrative Reforms Commission and implementation thereof.
Trainingpolicies.
Establishment mattersof Administrative Training Institute.
Establishment mattersof Nagaland Information Commission.

Websiteof P& AR Department.
Personal | nformation Management System (PIMS) Cell

Organisation & Method (O& M) Branch

@
(i)

(iii)
(iv)
v)
(Vi)
(vii)
(viii)
(iX)
()
()
(xii)
(iii)
(xiv)
(xv)
(xvi)
(xwii)

0)

(i)
(ii)
i)

Adviceto other Departmentson mattersrelating to public services.

Framing of Service Rulesregulating the conditionsof serviceof government servantsincludingrevison
and rel axation thereof.

Relaxation of any Service Rulesof various Departments.

Relaxation of any genera serviceconditions.

Ageof retirement/voluntary retirement/pre-matureretirement/extension of service.
General policy regarding agerel axation.

Clearance of compassi onate appoi ntment/ad-hoc appoi ntment.

Extension of deputation period.

Generd issuesandinterpretation of Leave Rulesincluding specia kindsof leave.
M anpower requirement and creation and upgradation of poststhereof.
Serviceconditionsof all State government servants.

Promotion and seniority issues.

Schemeof engagement of consultant/consultancy fee.

Staff Ingpection Unit (SIU) and Internal Works Study Unit (IWSU).

Methods of investigations based on work study and evol ution of work norms.
Assessment of staff requirementsand establishment of work |oad standards.
Designing and s mplification of formsand keeping rulesand regul ations.

VigilanceBranch:

Mattersrelating to State Vigilance Commission.
All mattersrel ating to eradication of corruption.
Public Grievances Committees.

Supervision of thework of the Vigilance Officers.
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(F)

©G)

31.

)
(Vi)
(vii)
(viii)
()
()
(xi)
(xii)

(iii)

All mattersrelating to disciplinary casesagainst IAS, NCSand NSS Officers.

Genera advicetoal Departmentsin processing of departmental inquiries.

Reportsand returnsof vigilancework.

Maintenance of property returnsin respect of all gazetted officers of the State Government.
Government Servant Conduct Rulesand Disciplineand Appeal Rules.

Appeal inrespect of vigilance casesto be heard by the Chief Secretary and the Governor.

Inquiry relating to complaintsof corruption againgt government servantsreceived by the Government.

Vigilance clearancein respect of al government servants duefor promotion, confirmation of all
government servants.

Maintenance of ACRYAPARsof IASNCS/NSSofficers.

Pension and Pensioner’'sWelfareBranch

0

(ii)
(i)
(iv)

All casesof processing of pension papersrdaingtolAS, NCSand NSS Officersincluding Secretariat
Assistantsof the Nagaland Civil Secretariat.

Framing of rulesregulating the conditionsof pensionersandtheir welfare.
Adviceto other Departmentson mattersrelating to pensions.
Clearanceof invaid pensonsfor all Government servants

Record Branch

0)

Matter relating to maintenance of records of the Secretariat and State records.

PLANNING AND CO-ORDINATION DEPARTMENT:

Planning Branch
Adminigration:

@
(b)
©
()
©
®

All mattersrelating to Gazetted establishment of Planning Machinery.
Mattersrelating UID.

Specia Development Programme/SDF.

Nagaland Specia Development Zones(NSDZs).
PrimeMinister’s15 & 20 point programme.

Others.

PlanningMachinery.

@
(b)

©
©)

All mattersrelating to Planning inthe State.

Layingdown of guiddinesfor the Departmentsregarding drawing up of the Department a programmes
and schemes and working an economic, admini strative and organi zation appraisal of the plansand
programmesof various Departments.

Assessment of plant resources.
Laying down of targetsand physical achievements.
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32.

33.

©
(®

(o)
(h)
0]

()

(K)
()

(m)
(n)
(0)
(9]

Plan co-ordination.

Adviceto other departmentsin matter rel ating to plan formulation and the genera principal srelated

toplanning.

Evaluation andimplementationsof plan schemes.
Scrutiny of plan schemesof various Departments.
Man power planning.

NEC/NLCPR.

MPLADs, LADP.

Externdly Aided Projects(EAP).

Non -gazette establishment.

Mattersrelating to grantsunder Article 275 (1)
Finance CommissonAward

Mattersrelating to GIS/Monitoring Cell.

General Branch

@

(i)
(ii)
i)
)

All mattersrelating to Economics & Statistics Directorate.
All mattersrelating to Evaluation Directorate.

CMFC.

UNDP/DHDR.

State Investment Policy (SIP).

POWER DEPARTMENT:

0)
(i)
(ii)
)
)
(Vi)
(vii)

Electricity Projectsincluding Hydro-Electric Project Construction and maintenance.
Generationand Supply of Electricity Energy.

Indian Electricity Act, 2003, Electricity Rules 2005 and Electrical Supply Act, 1948.
Electricity Duty.

All mattersrelaing to Engineering (Electrical) Service.

Energy ConservationAct, 2001.

Communitisation of Public ServicesAct, 2002.

PUBLIC HEALTH ENGINEERING DEPARTMENT:

0

(ii)
0

(ii)
(i)
(iv)
(v)

Survey and Investigation

Urban Water Supply Scheme

Rura Water Supply Scheme

Urban drainage and Sewerage Scheme

Rurd sanitetion

Ground water devel opment and management for drinking purpose
Conservation of management of Lakesfor drinking purpose.
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34. RURAL DEVELOPMENT DEPARTMENT:
()  All mattersrelatingto Rura Development Blocksincluding Village Development Boards (V DBs)/
Panchayati Rg.
(& Grant-in-aidto VDB.
(b) Matching Cash Grant and VDB Fixed Deposit.
(c) MicroFinance/\VVDB asfinancid intermediaries.
(d) Additiona Grant-in-aid.
(e) VDB wdfare Fund.
(i)  MahatmaGandhi National Rura Employment Guarantee Scheme (MGNREGS)
(i) DRDAAdminigration.
(iv) StateRurd Livelihood Mission (SRLM).
(v)  NorthEast Rural Livelihood Program (NERLP).
(vi) IndiraAwaasYojana(lAY)/Rurd Housing.
(vii) e-Panchayat Mission Mode Project.
(viii) Backward Region Grant Fund (BRGF).
(X) SansaadAdarh GramYojana(SAGY).
()  Socio-Economic Caste Census (SECC).

35. SCHOOL EDUCATION DEPARTMENT

A. PRIMARY BRANCH.
()  All establishment mattersof Primary School inthe State.
(i)  Matter relating to the Sarva ShikshaAbhiyan.
(i)  Trainingof Primary Teachers.
(iv)  Procurement of stationery for Primary Schools.
(v)  Grantof Pre-Matric Scholarship.

B. ELEMENTARY BRANCH
()  All establishment mattersrelating to the Elementary Schoolsin the State.
(i)  Training of Elementary School Teachers.
(i)  Procurement of Stationery for the Elementary Schools.
(iv) Grant-in-ad.
(v) Physicd Educetion.

C. SECONDARY BRANCH
()  Allthemattersrelating to the establishment of Secondary Schools.
(i) MatterrelatingtoRMSA.

47



(i)  Training of Secondary Teachers.

(iv)  Procurement of stationery/machineries/equipment for the Secondary Schools.
(v)  Procurement of furniturefor the Secondary Schools.

(vi) Pre-Matric Scholarship.

D. HIGHER SECONDARY BRANCH.

()  All mattersrelating to Higher Secondary.
(i)  Trainingof Higher Secondary Teachers.
(i) NBSE.

(iv) Grant-in-Aid.

(v) PostMatric.

E. VIGILANCE & CONFIDENTIAL BRANCH.

G

()  Maintenanceof ACR/APARSsfor al the gazetted officers.

(i)  Maintenanceof Annual Property Returnsof all gazetted officers.
(i)  Maintenanceof EmployeesDataBase.

(iv)  Persond Information System (PIS).

(v) RTE&RTI.

DIRECTORATE ESTABLISHMENT BRANCH.
()  All establishment mattersof al the categoriesunder the Directorate of School Education.
(i)  Procurement of tationery.

(i)  Procurement of furniture.

(iv)  Procurement of officeequipment.

(v)  Matter relating to engineeringwings.

(vi)  Production of text books.

(vii) Grantinaidtoeducationd Ingtitutions

(viii) Re-organisation of education system.

(iX)  Agri-based education.

(X)  Nationa education programme.

(xi) Technical & Science Education.

(xii)  Trainings'Seminar/Exhibition.

(i) Transport.

(xiv) Sainik School.

GENERAL BRANCH.
() Paning.
(i)  Accounts.



(i)  PublicAccountsCommittee.

(v)  Comptroller Auditor General.

(v) Pan& Budget.

(vi) Disaster Management.

(vii) SwachhBharat, cleanliness& toilet for schools.

(viii) Computer Education.

(iX) Schemesunder CSS, NLCPR, DONER, NEC etc.

(x)  Constructionunder SPA.

(x))  Women Education.

(xi))  Hindi.

(xii) State Development Report.

(xiv) Life/Hedth Insurance Schemefor School Teachers/National Foundation for TeachersWelfare.
(xv) NIOSSdf learning M ethodol ogy/Distance L earning Methodol ogy.
(xvi) Communitisation/Governor/CM/FM Speech.

(xvii) UNESCO, UNICEF, JNV.

(xviii) Statistics Data, All IndiaEducation Survey.

(xix) Opening of New Schools/Upgradation.

(xx) CorrespondencewithMHRD.

(i) Scholarships.

(xxii) Public Private Partnership (PPP).

(xxiii) Vocationa Education.

(xxiv) Public Grievances.

(xxv) |EDSS/IEDC/SUPW/MDM/ICT.

(xxvi) Mattersrelating to Minority AffairsMinority Educational Institutions.

PENSION BRANCH.
()  All mattersrelating to pension/retirement/GPF.
(i) RecordCdl:

(&) Record Management.

(b) Inspection/Periodicity & Returns.

(c) Staff InspectionsUnit (SIV).

(d) Internal Work Study Unit (IWSU).

SCERT

() Edablishment matters
(@ ServiceMattersof al membersof SCERT/DIETS.
(b) Appointment/Transfer/Posting of Officers.

(i)  Court cases.
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(i)  Assembly matters.

(iv)  Planningfor the Department.

(v) Budget/Audit/PAC/IC& AG

(vi)  AcademicAuthority forimplementation of RTE Act, 2009.

(vii)  Framing of the Curriculumand Syllabi for the Elementary Level.

(viii) Development and salection of Textbookscovering dl Elementary school subject including Hindi.
(iX) Conduct of Research and Survey.

(X)  Teacherstraining-in-serviceand Pre-Serviceleading to Diploma(D. El. Ed).
(xi)  Conduct of Teacher Eligibility Test (TET).

(i) Statelevel Board namely the State Board of Teacher Education (SBTE).
(xiif) Board of Elementary School Education (BESE).

(xiv) Statelnstituteof Educational Management and Training (SIEMAT).

(xv) English Language Teaching Indtitute (ELTI).

(xvi) Diplomain ECCE (DECCE).

(xvii) Vocationa Guidanceand Counsdling.

(xviii) Implementation of National Talent Search Examination (NTSE) and National Meanscum Merit
Scholarship (NMMS) Examination.

(xix) Implementation of INSPIRE (Innovation in Science Pursuit for Inspired Research)
(xx) Implementation of National Population Education Project (NPEP).

() Activity & Competency Learning (ACL).

(xxii) Workshop and Seminar.

(xxiii) DIETSYBITES(CSS).

36. SCIENCE & TECHNOLOGY DEPARTMENT:

(1) ScienceDivision
()  Promotion and Development of Science.
(i)  Scientific& Industriad Research.
(i)  Co-ordinationwith other Govt. organizations.
(iv) Traditional NagaMedicine.
(v) Digtrict Science Centers.
(vi) ScienceMuseum.

(20 Technology Division
()  Technology Transfer, Technology Research and Technol ogy application.
(i)  Non-Conventiona Energy Sources.
(i)  Bio-Technology.
(iv) Regiond & Nationd Ingtitutesof Technologies.
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©)

37.

)
(Vi)
(vii)

Exhibitiong/Fars.
Rura Technology Parks.
Defence Research Devel opment Organi sation.

Electronics& I T Division

()

Electronics.

Information Technology & itsApplication.

Nationd Information Center.

Computer Application & Electronic Governance.
Networking and Internet.

Training& Counsding.

Nagaland Science & Technology Council (NASTEC).

(@ Rura & Societal Science.

(b) Sciencepopularization.

Scholarships/ Awards/ Prizes.

(@ Co-ordinationwith other smilar Councils Bodies.

(b) Ethno-Botany and Herbarium.

(¢) Funding Projectsof Scientific & Technica nature.
Nagaland Remote Sensing Application Agency (NRSAA)
(8 Remote SensingApplication.

(b) Natural Resource Survey & DataBase Management Systems.
(c) Geographicd Information System.

(d) Nationa Remote Sensing Agency.

(e) Other Remote SensingApplicationAgenciesBodies.
(f) Consultancy & Assistance.

SERICULTURE DEPARTMENT:

(i)
(iii)
i)
)
(Vi)
(vii)
(viii)

Sub-alotment of fund.

Traning/skillsupgradation programmes.
PAC/CAG/Audit etc.

Catdytic Development Programme (CDP)
Schemesunder State Plan.

Post creation/upgradation/ACP/other service matters.
Marketing.

SAf employment.

(ix) RKVY Schemes.
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38.

39.

(x) Schemesunder negotiated loan (NABARD).
(xi) Schemesunder NEC/NER-TPS.

(xii) Congtruction/Engineeringwing.

(xiii) Post Cocoon schemes:

(8 Reding & spinning.
(b) Weaving, designing, dyeing, tailoring etc.

(xiv) Publicity & Exhibition.

SOCIAL WELFARE DEPARTMENT:

0]
(i)
(i)
(v)
v)
(i)
(vii)
(viii)
(ix)
()
(>d)
(xii)
(iii)
(xiv)

(xv)

Socia Security Measures.

Socid WefarePolicy.

Assstanceto Voluntary Welfare Organizations.
Juveniledelinquency and care.

Establishment and running of the homesfor the handicapped children.

Careof old and infirm pensions.
Welfareand rehabilitation of mentally handicapped children.
Nutrition Programme/ICDS.

Welfareand rehabilitation of physically handicapped, blind and deaf children.

State Child Protection Society.

All mattersrelatingto Socia Welfare.

Nagaland State\Women Commission.

Nagaland State Social Welfare Board.

Naga and State Commission for Protection of Child Rights.
State Disability Commission.

SOIL AND WATER CONSERVATION DEPARTMENT:

(vif)
(viii)
()
(%)

Land useand Natural Resource Management.

Land Devel opment and Reclamation.

Soil survey, testing and Reclamation.

Control and mitigation of shifting cultivation.

Water Resourcesand Cultivation.

I ntegrated Watershed M anagement and Devel opment.
Application of Remote Sensing.

Meteorol ogy and data banking.

OrganicFarming.

Control and Mitigation of Soil erosion.
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40. TOURISM DEPARTMENT:
()  Promotionof tourismactivitiesinthe State
(i) Dedingtheaffairsof bothforeign and domestic touristsvisiting the State of Nagaland.
(i)  Conduct of short term training courseson tourism rel ated subjects.
(iv) Development of the State through varioustourism projectsand schemes undertaken.

(v)  Monitoring of therelaxation of RAP/PAPfor theforeign touristsvisiting Nagaland along with the
Ministry of HomeAffairsand Home Department of the State Government.

(vi) Regigtration of Nagaland Tourist TradeAct, 2000.

(vii) Maintenance of WaysideAmenitiesand TouristsLodgesetc.

(viit) Development of tourists destination/spotsin Nagaland.

(iX) Regulationof dl tourismactivitiesinthe State.

(X) Marketing and publicity of the State Tourism Products.

(X)) EventsManagement and participationin State, Nationa and | nternational Tourism events.
(xii)  Implementation of Nagaland Tourism Policy, 2001.

(xii)  Inter-Departmental co-ordination for tourism devel opment activities.

(xiv) Inter-State co-ordination for tourism promotion.

(xv) Toliaisonwith Private SectorsNGOsand their involvement in tourism related activities.

41. TRANSPORT DEPARTMENT:

A. Motor Vehicles;

()  Adminigtration of Motor vehicleActsand rulesmadethere under.

(i) StateTransport Authority and Regiona Transport authorities.

(i)  Administration of the Nagaland Motor Vehicle Taxation Act and Rulesmadethere under.
(iv)  Administration of the Nagaland Road Safety Act and Rulesmade there under.

(v) Nagaland Road Safety Authority.

(vi) Ingtituteof Driving and Traffic Research (IDTR).

(vii) Motor vehiclesPollution Testing Centers.

(viii) Maintenanceof Inter-State Truck Terminus.

(iX) Maintenanceof vehiclesanddrivinglicense.

B. Nagaland SateTransport:
()  Nagaland State Transport Department.
(i)  Routesand routespermit for passenger serviceoperations.
@iy  Civil avietion, air connectivity.
(iv)  Operation of State helicopter services.
(v)  Inlandwater transport, inland waterway’s.
(vi) Ralway-liaisngand coordination.
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42.

43.

44,

URBAN DEVELOPMENT DEPARTMENT:

0
(if)
(iii)
(iv)
v)
(i)
(vii)
(viii)
(i)
()
(x0)
(xii)
(iii)
(xiv)
(xv)

(xvi)

All establishment mattersrelating to Urban Devel opment.

Town Protection.

Townand Country Planning Act.

Preparation and Devel opment of master plan.

Urban Infrastructure Developments (UIDS).

Neighborhood Development Scheme (NDS).

Centrally sponsored scheme under 10% lumpsump provisionsfor NE States.
National Urban Livelihood Mission (NULM).

Nationa Urban Information System (NUIS).

Jawaharla Nehru National Urban Renewa Mission (INNURM).

External Aided Project (ADB).

Development Authority of Nagaand (DAN).

Any other State or CSS as assigned by the authority.

Capacity building.

Swachh Bharat Mission (SBM).

Ata Missionfor Rguvenation and Urban Transformation (AMRUT) Scheme.

VETERINARY AND ANIMAL HUSBANDRY DEPARTMENT:

0)
(i)
(ii)
i)
)
(Vi)
(vii)
(viii)

Animal Husbandry Devel opment programme.
Livestock & Poultry Productive programme.
Diary Devel opment programme.

Veterinary Health Services.
Diseaseinvestigation schemes.

Epidemiology & Public Hedlth Services.
Extenson Training & Research programme.
Anima WelfareBoard.

WOMEN RESOURCES DEVELOPMENT DEPARTMENT:

0)
(i)
(ii)
i)
)
(Vi)
(vii)
(viii)
(i)
()

Awarenessgeneration & capacity building.

Training & Skill Upgradation.

Promotion of Rural & Urban Entrepreneurship.
Livelihood support intervention.

Ingtitute building and formation.

Facilitation of Credit & Micro Finance.
Marketing-Training, Support & Linkage.

Financial Ass stanceto Destitute \Women.
Training-cum-Production Centre.

GrantsinAid to NGOsdedling with Women programmes.
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45.

46.

(xd)

(xii)
(xiii)
(xiv)
(xv)

(xvi)

Women Resource Centres.

Transformative Livelihood Intervention (TLI) programme.
Textile & Weaving Promotion Project.

Devel opment of Appropriate Rural Technology Park, Kohima.
Border AreaProject (BAP).

Multi-Training-cum-Production Centre(MTMC), Kohima.

(xvii) Integrated Devel opment-cum-Resource Centre, Dimapur.
(xviii) Rehab-cum-Support Centre, Dimapur.

WORKS & HOUSING DEPARTMENT:

Establishment Branch

(i)  All establishment matter relating to Engineer-in-Chief NPWD, Chief Engineer PWD (National
Highways), Chief Engineer PWD (Road and Bridges), Chief Engineer PWD (Housing), Chief Engineer
PWD (M echanicd Engineering), Chief Architect (Planning & Design).

(i)  Servicematter of Nagaand Engineering (Civil) ServiceRules.

Housing Branch

()  Congruction & maintenanceof Government Building.

(i)  Matter relatingto Chief Architect (Planning& Design).

(i)  Scheduleof Rate.

(iv) Statequdity control matters.

(v)  Condemnation and writeoff of sanction of Government Buildings.

(vi) Housing Schemeunder Ministry of Housing Urban Poverty Allevigtion.

Housing L oan Branch

0)

Matter relating to House Building Advance.

Wor ksBranch

0)

(i)
(iii)
i)
)
(Vi)

Construction & maintenanceof roads & bridges.

Condemnation and write off of sanction of bridges.

Repair and maintenance of vehiclesand machineries.

Purchase of vehicles& machineries.

Condemnation and write off of sanction of sanction of vehiclesand machineries.
Matter relating to construction of contractors.

YOUTH RESOURCES & SPORTS DEPARTMENT:

)

(i)
(ii)
(i)

Nationa/Regiona & State Youth Policy.
National Cadet Cops(NCC).

Bharat Scouts & Guides(BS&G).

Nehru YuvaKendraSangathan (NYKYS).
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(v) StateMusic Task Force.

(vi)  Youth and Adolescent Development.

(vii) Capacity Building under Youthleadership.

(viii) YouthHogtels.

(iX) Nationa Programmeon Youth & Adolescent Development (NPYAD).

(x)  Policy onYouth Empowerment through Adventure Sports.

(X)) Overal persondity development of youth & provision of lifeskills.

(xi) Re-structuring & expansion of variousyouth programme.

(xiii) Greater femal e participation and youth devel opment programme.

(xiv) SportsiInfrastructure Development.

(xv) Promotion of Excellencein Sports.

(xvi) Incentivesto Sportspersons.

(xvii) Schemesof assistancetoingtitutions.

(xviii) Schemesrel ating to participative sports.

(xix) Panchayat YuvaKridaAur Khel Abhiyan (PY KKA)-promotion of basic sportsinfrastructure at the
grassrootsleve inrural aress.

(xx) Schemefor sportsinfrastructurein urban areas.
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10.

11.

12.

13.
14.

15.

16.

17.

SECOND SCHEDULE
(SeeRule 8, 31)

Proposalsfor the appointment or removal of the Advocate General or for determining or varying the
remuneration payableto him.

Proposal sto summon, prorogue or dissolvethe Legidature of the State.

Proposa sfor themaking or amending of Rulesregulating therecruitment and conditionsof serviceof:
(@ Personsappointed to the Secretariat of theAssembly (Article) 187 (3);

(b)  Personsappointed to the Public Servicesand Postsin connection with the State (Proviso toArticle
309).

Decision of questionsarising asto whether aMember of the L egidature of the State has been subject to
any disgualification under Article 191 and any proposal to refer such questionsfor the opinion of the
Election Commission except cases of disqualification under the Tenth Schedul e of the Constitution.

Any proposal to recover or to waiverecovery of the penalty due under Article 193.

TheAnnual Financial Statementsto belaid before the L egislature and Demandsfor Supplementary,
Additiona or ExcessGrants.

Proposalsrelating to Rulesto be made under Article 208, Clause (3).
Proposalsfor the making or amending of rulesunder Article 234.
Proposalsfor theissue of Notification under Article 237.

Any proposal involving any Action for thedismissal, removal or suspension of aMember of the Public
ServiceCommission.

Proposalsfor making or amending regulations under Article 318 or under the Proviso to Clause (3) of
Article320.

Report of the Public Service Commission onitswork (Article) 323 (2) and any actions proposed to be
taken with referencethereunder.

Proposal for Legidationincluding theissue of Ordinance under Article 213 of the Constitution.

Casesinwhich theattitude of the Government to any Resolution or Bill to bemovedintheLegidatureisto
be determined.

Proposalsfor theimposition of anew tax or any changein M ethod of assessment or therate of any existing
tax or land revenue or erring ratesor for theraising of |oans on the security of revenues of the State of
giving of aguarantee by the Government of the State.

Any proposal which affectsthe finances of the State which does not have the consent of the Finance
Miniger.

Any proposal for re-Appropriation to which consent of the Finance Minister isrequired and has been
withheld.
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18.

19.
20.
21.
22.
23.
24,

25.

26.

27.
28.

Proposa sinvolving the dienation either temporary or permanent or of sale, grant or lease of Government
property exceeding Rs. 5,00,000/- value or the abandonment or reduction of revenues exceeding that
amount except when such alienation, sale, grant or lease of Government property isin accordancewith the
rulesor withthe genera schemeaready approved by the Chief Minister.

TheAnnud audit of thefinances of the State and the report of Public Accounts Committee
Proposalsinvolving any important change of policy or practice.

Proposal to vary or reverse adecision previously taken by the Cabinet.

Proposalswhich adversely affect the operation of the policy laid down by the Central Government.
Proposed circularsembodying important changesin theadministrative system of the State.

Any proposasfor theingtitution or withdrawal of aprosecution by Government againgt the advicetendered
by the Law Department.

Proposalsinvolving any important aterationin the conditions of serviceof theMembersof any All India
Serviceor the State Serviceor in the Method of recruitment to the Service or Post to which appointment
ismade by the Government.

Report of the Committeesof Inquiry appointed by the Government onitsown initiative or in pursuance of
aresolution passed by the State L egidature.

Proposalsto act otherwisein accordance with recommendation of the Public Service Commission.

Casesrequired by the Chief Minister to be brought beforethe Council.
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