- GOVERNMENT OF NAGALAND
PERSONNEL AND ADMINISTRATIVE REFORMS DEPARTMENT
(ADMINISTRATIVE REFORMS BRANCH)
NAGALAND: KOHIMA

No.AR/GEN-6/2/2023/(B) / AL8 Dated : Kohima, the 16" March, 2024
OFFICE MEMORANDUM
Sub:- Poli larisation of Grou an ntract and Adh
Prior .06.2016

In pursuance to the decision of the Cabinet vide CAB-1/14/2023, dated 9t February, 2024
and the subsequent resolution adopted by the 14t Nagaland State Legislative Assembly on the 1st
March, 2024, the Governor of Nagaland is pleased to introduce a onetime policy on regularisation of
employees who were appointed on contract or adhoc basis against non-gazetted, sanctioned Group
C and D posts in various Government departments under the Government of Nagaland prior to 6t
June 2016. They shall be allowed to sit for a suitability test by which they may be regularised
against the post they are occupying provided they fulfil all the criteria laid down in this policy.

1. Scope

This policy applies to all contract and adhoc employees who were appointed against sanctioned
non-gazetted Group C & D posts in various Government departments under the government of
Nagaland prior to 6th June 2016.

This policy shall not apply to those employees who are appointed under Central/State Sponsored
Schemes, Projects or Programs or employees covered under the Work Charged and Casual
Employees Act and Scheme. This policy shall not apply to appointments that are subjudice.

2. Eligibility Criteria:

To be eligible for regularisation under this policy, contract and adhoc employees must fulfil the
following criteria: :

a) The employee must have been appointed against a sanctioned Group C or D post prior to 6%
June 2016.

b) The employee must have the requisite minimum educational and professional qualification
as prescribed by the respective Service Rules to be eligible to be appointed to the post which
they are appointed on contract/adhoc at the time of appointment.

¢) The Departments must initiate termination proceedings against those employees who do
not acquire the minimum qualification after the lien period.

d) Provided that in extraordinary cases, where the employees do not meet the requisite
educational and professional qualifications, it may be examined by P&AR where a lien
period may be prescribed to obtain the requisite qualification.

e) The employee must have a satisfactory performance record, as evaluated by the respective

Department.

f) The employee must pass a medical fitness test.

g) The employee must have completed 10 (ten) years of service in the contractual or adhoc
capacity.



g)

h)

8)

a)
b)

<)

Setting up of a Screening Committee:

A Committee shall be set up under an Officer of Commissioner and Secretary rank or above
as Chairperson.

The Committee shall oversee the implementation of this policy. The recommendations for
regularisation to be made under this policy shall be completed within 1 year of the
notification of the Committee.

The Committee shall have two officers not below the rank of Under Secretary to assist the
Chairperson in this task.

The Committee shall have sufficient secretarial staff to assist the Committee members in this
task.

The Committee shall scrutinize the submissions of the Departments and verify that these
employees are appointed against sanctioned posts.

The Committee shall decide on the modalities of the limited departmental exams/suitability
test to be conducted for such employees based on their grade and work profile. It shall be
mandatory for the employees to pass the limited departmental exam.

The Committee shall submit its report of the Department wise final list of employees
recommended for regularisation within 3 months of the conduct of the limited departmental
exam. The report shall include the list of Department wise employees who are to be placed
on lien for lack of educational /professional qualifications.

The Screening Committee shall ensure that the existing reservation policy is adhered to as
far as possible.

Regularisation Process:

The concerned Department will compile the details of the eligible employees and submit to
P&AR for verification of the Committee and clearance for examination.

Upon the completion of the recommendation of the Committee, the Departments shall refer
to the Committee Report and annually compile the list of all employees who will complete
10(ten) years of service as on 315t December of the year and submit the details to P&AR and
Finance Departments for clearance by January of each year.

The Department shall also submit the medical fitness certification and the APAR
performance evaluation of the employees signed by the controlling officer attested by the
HOD.

P&AR and Finance Departments shall verify that the annual list of employees submitted by
the Departments include all the eligible employees recommended by the Screening
Committee and that those employees who were recommended to be placed on lien by the
report have acquired the requisite qualifications.

It shall be mandatory for the employees being placed on lien to sign the Lien Format at
Annexure II. They shall be regularized only after acquiring the requisite qualification.

The regularisation in their respective posts shall be effective from the date of issuance of the
order.

The regularisation order shall be issued only as per the prescribed format at Annexure I

Seniority

Seniority will be counted from the date of issue of the regularisation order.

Inter se seniority shall be maintained among those regularised under this policy.

Provided that they shall be junior to any persons appointed to the same grade and post
through NPSC, NSSB or DRB on the same date.
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o Benefits of regularisation:

Regularised employees will thereafter be entitled to all benefits and privileges as per the existing
Government rules and regulations, including but not limited to:

Regular salary increments

Provident Fund and Gratuity benefits where applicable
Leave entitlements

Medical benefits

Other allowances as applicable

7s Review and Monitoring:

Each Department will nominate an Officer not below the rank of Deputy Director as Nodal Officer
and staff to assist them in their task to ensure that any issues or discrepancies are addressed
promptly to maintain transparency and fairness in the regularisation process.

It shall be the responsibility of the HOD to ensure that all eligible employees are covered under this
policy.

8. Commencement:
This policy shall come into effect from the date of issuance of this policy.

P&AR Office Memorandum No. AR-5/ASS0/98, Dt. 06.06.2016 shall continue to remain in force and
all adhoc and contractual appointments made after 06.06.2016 without due procedure shall
continue to be banned.

Sd/- J. ALAM, IAS
Chief Secretary to the Govt. of Nagaland

No.AR/GEN-6/2/2023/(B) Dated : Kohima, the 16™ March, 2024
Copy to:- '

1. The Commissioner & Secretary to the Governor of Nagaland, Kohima.

2. The Principal Secretary to the Chief Minister, Nagaland, Kohima.

3. The P.S to the Deputy Chief Minister, Nagaland, Kohima.

4. The P.S to all Ministers, Nagaland Kohima.
5. The Deputy Secretary to the Chief Secretary, Nagaland, Kohima.
6. All AHODs/HODs for necessary compliance.
7. The Commissioner & Secretary, Nagaland Legislative Assembly, Kohima.
8. The Secretary, NPSC/NSSB/Nagaland Lokayukta/Nagaland Information Commission.
9. The Director, IT&C Department, Nagaland, Kohima for uploading in the State portal
10. Office copy.

L/\B\%\H

(WEKU ZHIEMI)NCS
Under Secretary to the Govt. of Nagaland



Annexure I
REGULARISATION ORDER FORMAT

In pursuance of P&AR OM/Notification NO...... dated dd.mm.yyyy the following employees having
completed 10(TEN) years of continuous service in the Government and having been
recommended by the Committee Report dated dd.mm.yyyy, with the clearance of P&AR vide UO ....
dated dd.mm.yyyy and Finance clearance vide RFC no .. dated dd.mm.yyyy are hereby
REGULARISED against their respective sanctioned posts.

A B C D E F G

Srl | NAME PIMS NO | DESIGNATION | PAY SRL no in the | Date of first
no LEVEL Report appointment

1

2

They shall be on probation for 2 (two) years. On completion of the probationary period they shall
be considered for confirmation in service subject to the fulfillment of conditions prescribed in the
Service Rules in force.

They shall henceforth be eligible for salary as per the current ROP plus all other allowances as are
admissible the rules in force, with effect from the date of issue of this order.

Fixation of pay shall be effected from the date of issue of this order

Seniority in the regular cadre shall be counted from the date of issue of this order.

Signature and name of the Administrative Head of Department (for gazetted)/Head of Department
(for non-gazetted). '

Copy to:

The Accountant General, Nagaland, Kohima

The Secretary/Director of the concerned Department

The PIMS cell, P&AR for updating in PIMS (with copy of Aadhaar, P&AR & Finance clearance)
The respective treasury Officer

The officer concerned

Office copy.

On U b L0 PO



Annexure Il

Lien format

SHrl/SMB. oosissmeswmsssimssmm presently appointeld 88 .unmmmmammnsmmarmmse in the
.......................... Department in a (contract/ad-hoc) capacity has been found to not possess the
minimum educational qualification as prescribed in the ..., Service Rules ........

The officer is hereby placed on lien for a period of (3) three years till they avail the requisite
qualification which may be extended by a year if they request it in written and an additional year if
there are extraordinary circumstances. The lien shall not extend beyond 5(five) years in any
circumstance. Provided that the period of lien may be reduced if they avail the requisite
qualification before the given time.

Termination proceedings may be initiated against the officer if they do not acquire the
requisite qualifications during the given time.

Shri/Smti oo, shall not claim salary or increments during the period of
Lien. Their inter se seniority in their respective grade shall be maintained while on lien provided
that those placed below them in the seniority list may be promoted if they meet the requisite
qualifications and shall supersede them.

The period served on lien shall not be counted while calculating the minimum qualifying
years to be eligible for promotion.

I am aware of the above terms and conditions and agree to abide by them.

Name & signature of the employee
Designation
Date

¢ To be countersigned by the Administrative Head of Department (AHOD) with Official Seal for
Gazetted Employees and by the Head of Department (HOD) with Official Seal for Non-Gazetted
Employees



